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SECTION ONE
Introduction
Welcome!

Welcome to the Doctor in Education (Ed.D.) Program offered by Southeastern Louisiana University and the University of Louisiana, Lafayette.  We look forward to working with you as you grow professionally through this program.  
Please do not hesitate to talk with us if you have concerns that are not addressed in this handbook or if you find any of the information contained in this handbook to be confusing.  The handbook is regularly updated and we will benefit from your feedback regarding what is helpful, what is not helpful, and what additional topics need to be addressed.

Faculty & Staff

The our universities' faculty and staff are dedicated to providing you with an educational experience that enables you to become an informed and skilled educational leader who is a knowledgeable consumer of education research and who can make research-based decisions in the best interest of your students, school, and community.  
SECTION TWO
Program Description
This handbook serves as your guide through the Doctor of Education (Ed.D.) program in Educational Leadership at Southeastern Louisiana University.  If you have questions at any time, please contact the Director of the Doctoral Program at Southeastern Louisiana University.
Purpose
The program offers an opportunity for current and aspiring educational leaders, along with an ever increasing range of other educational professionals, to acquire the skills, knowledge, and dispositions necessary to provide visionary leadership and effective management.  These abilities are requisite to facilitating needed improvement and to developing new programs and processes essential to the attainment of the organizational goals congruent with the institutional mission statement.

Curriculum Overview
The program curriculum is based on the school reform and instructional leadership research acquired over the last 30 years.  The national (i.e., Interstate School Leaders Licensure Consortium and Educational Leadership Constituent Council) and state content standards, the Louisiana Blue Ribbon Commission, and studies conducted by the Southern Regional Education Board (SREB, 2001) also serve as influences on the program.  The integration of vision, leadership, management, policy and law, diversity, curriculum development, instructional leadership, and change, along with an understanding of the supporting role that new technologies assume in this process, establish the functional basis upon which this program is constructed. 

Outcomes

The program is designed to produce effective educational leaders and reform agents.  Some anticipated outcomes of the program are:
1. To prepare leaders with essential knowledge and competencies necessary to provide optimal leadership for the education of all learners, both young and adult. 

2. To prepare leaders who are inquiring and reflective practitioners. 

3. To prepare leaders who are competent in identifying and solving complex problems in education. 

4. To prepare leaders who understand the multitude of leadership and management theories and research-based practices related to their professional settings. 

5. To prepare leaders who value, encourage, and facilitate the professional development of the self and others in their organization. 

6. To prepare leaders who demonstrate effective communication skills in both school and non-school settings. 

7. To prepare leaders who value, understand, and support diversity in their school organizations. 

8. To prepare leaders who make contributions to the profession.  
Three of the anticipated longer term degree program outcomes include: 
1. To produce leaders who can increase student achievement.
2. To produce leaders who develop strategies to support the lifelong learning process.
3. To produce leaders who exert influence in external political and community environments in order to bring about policy changes that enhance the educational opportunity of all learners. 
Course Delivery Methods

A variety of instructional delivery methods are employed in this program.  The model for delivery is innovative in that it takes into account the need for flexible delivery systems to accommodate the needs of prospective candidates, most of whom are working practitioners.  Cohorts are started at various locations in the region so to facilitate access for students who are some distance from our campuses.  Many of our courses are based on traditional face-to-face classroom delivery; however, various distance education technologies and strategies, such as compressed video and interactive computer video, are also used to deliver instruction.  The structure of courses varies to meet student needs, including compressed academic terms, modular courses, and weekend seminars.  By combining the face-to-face interaction of an intensive seminar with the online convenience of the Internet and other distance education strategies and platforms, this program strives to ensure the highest level of academic engagement while maintaining program integrity.

Field-Based Research 

An innovation of the Ed.D. program is the blend of theory and practice through the use of both content and research courses.  The content courses focus on the development of skills and knowledge while the independent studies and other research courses focus on field-based research projects directed at resolving problems identified in students' home organizations.  The intended outcomes of these field-based research experiences are practitioners with enhanced administrative and problem solving skills.

Program Components
The following sections provide an overview of the Southeastern Louisiana University application process, the curriculum, and the program of studies students follow in order to successfully meet the requirements for the Ed.D. Students are reminded, however, to remain in regular contact with the Director of the Doctoral Program and to check with the university and program websites for complete details and updates.
Application Process
Completed applications, including all documents listed below, must be received by Southeastern Louisiana University – Department of Educational Leadership & Technology to be considered for admission.  For the application deadlines, please consult the university's Graduate Admissions Process website. 
1. Completed application form;

2. Official transcripts from all colleges attended;

3. Graduate Record Examination (GRE): The expected minimum scores are 145 verbal and 145 quantitative (under the new scoring format) or 450 verbal and 450 quantitative (under the old scoring format);

4. Master's degree from an accredited university;

5. GPA of 3.00 on all graduate-level course work;

6. Professional resume;

7. A writing sample that the applicant believes is indicative of her/his ability to write on an academic or professional subject; 

8. A formal letter of application that must provide:

a. An introduction of the applicant to the Doctoral Admissions Committee;

b. An explanation the applicant's interest in educational leadership; and

c. Reasons why the applicant wants admission to the doctoral program at Southeastern Louisiana University.

9. Names, addresses (office and e-mail), and telephone numbers of the following three individuals:

a. the applicant's direct supervisor;

b. a former university professor who can attest to the applicant's ability to successfully complete a doctoral program; and

c. a third individual who has direct knowledge of the applicant's duties and performance in her/his profession.

10. For applicants whose native language is not English, a score on the English proficiency examination (TOEFL) of at least 24 on each of the components (Writing, Reading, Speaking, and Listening).

11. Verification of at least three (3) years of appropriate professional experience;

12. Satisfactory standing in the last institution attended.   
Program Admission Process

Once all application materials have been received, members of the Doctoral Admissions Committee will jointly review the applicants' materials. The committee will determine which applicants will move forward in the application process and then the program director will schedule an interview on the Hammond campus.  This phase has two components:
1. Each applicant must compose an extemporaneous writing sample in response to a writing prompt that will be provided on site.

2. Following the writing exercise, the applicant will have a face-to-face interview.

Upon receipt of a letter of official acceptance into the program, the applicant must complete the following steps to complete enrollment into the doctoral program: 

1. Submit additional documents required by Southeastern Louisiana University, which may include, but are not restricted to Proof of Immunization and an application to the university.
2. Pay fees that may be required to accompany the application(s).
3. Enroll in the initial courses for the program.
4. Attend the required orientation session.
Tenured or tenure track consortium university faculty members above the rank of instructor may not be admitted into the doctoral program.

Candidates who do not have a Master’s degree in educational leadership or the equivalent may be required to complete three to nine hours of course work in educational administration, either before or during the doctoral program.  Applicants must understand that the Ed.D. program does not lead to licensure in educational leadership in Louisiana.
Candidates who have not completed graduate courses in statistics are required to take EDF 701. A graduate course in statistics or EDF 701 is a prerequisite to taking EDF 802, a required research course in the doctoral program.
Curriculum
The Ed.D. in Educational Leadership requires a minimum of 60 credit hours of graduate coursework. Appendix A contains a copy of the Program Degree Plan, which lists all required courses as well as their numbers and titles. An overview is provided below: 

Research Core: 15 credit hours

EDF 800 Introduction to Doctoral Program and Research Design 

EDF 801 Writing for Research

EDF 802 Quantitative Methods 
Prerequisite: EDF 701 or graduate course in statistics that includes descriptive and inferential statistics
EDF 803 Qualitative Methods

EDL 880 Research Practicum 

Prerequisites: EDF 800, EDF 801, EDF 802, EDF 803, and the successful defense of the prospectus before the student’s dissertation committee 
Educational Leadership Course: 30 credit hours, to be selected from the following 54 credit hours of coursework:

EDL 810 Leadership Theory and Practice 
EDL 811 Management of Educational Organizations

EDL 812 Supervision in Educational Settings 
EDL 820 Legal Issues and Ethics in Educational Organizations 

EDL 821 Politics and Community Relations 

EDL 822 Policy Development and Analysis 

EDL 823 Fiduciary Management of Educational Organizations
EDL 824 Legal Issues in Special Education 
EDL 830 Foundations of Curriculum Theory and Design 

EDL 831 Critical Analysis of Current Research on Effective Educational Practice 

EDL 832 Educational Evaluation 

EDL 840 Change Theory 

EDL 841 Organizational Development for Learning Communities 

EDL 842 Culture, Climate and Change Leadership
EDL 871 Special Topics in Instructional Leadership
EDL 875 Special Topics in Educational Leadership and Management

EDL 897 Internship


ETEC 812 Leadership in the Integration of Emerging Technologies
Specialization Coursework: 6 credit hours
Students may choose an area of specialization as long as the courses are for graduate credit and are approved by the student's dissertation chair and the Director of the Doctoral Program.  The student is responsible for scheduling the courses in the area of specialization, particularly if they are independent studies courses.  The student will need to check the schedule of classes to determine when the courses are offered. 
Doctoral Dissertation Seminars: Minimum 9 credit hours
EDF 900 Doctoral Dissertation Proposal Seminar 
Students who have successfully defended their prospectus will register for three credit hours each academic term (fall, spring, and summer) until the dissertation proposal is completed and defended before their dissertation committee.
EDF 995 Research and Dissertation Seminar
Students who have successfully defended their dissertation proposal will register for a minimum of three credit hours each academic term (fall, spring, and summer) until the dissertation is completed, defended, and submitted to the university and approved.  They may register for 3, 6, or 9 credit hours in a semester with approval of the Director of the Doctoral Program.
Students must have successfully completed at least 39 credit hours of required core and specialization coursework, must have been continuously enrolled, and must have successfully defended their prospectus before their dissertation committee prior to being recommended to doctoral candidacy.

Additional Degree Program and Competency Requirements 

In addition to the required course listed above, all students must satisfy the following competencies and other obligations prior to being recommended for the degree and approved for graduation:

1. Writing and speaking skills commensurate with graduate level course work.  Applicants may be required to enroll in writing and speaking courses to attain competency.
2. Adhering to APA (most current edition) academic format and professional, legal, ethical, and educational standards in academic writing and research, as well as adhering to the guidelines provided in this handbook and those in the UGC's Thesis and Dissertation Standards (4th ed.).
3. Meeting the prerequisite course requirement prior to enrolling in EDF 802.  This may be satisfied by:

a. Successfully completing a graduate statistics course that includes descriptive and inferential statistics; or
b. Successfully completing EDF 701.
4. Successfully defending the prospectus, proposal, and dissertation before the student’s dissertation committee.
5. Submitting the prospectus and proposal papers and the dissertation abstract to Pass-Port.

6. Submitting the approved version of the dissertation to the library for binding.

7. Uploading the approved version of the dissertation to ProQuest.

8. Meet all financial obligations associated with the program and degree.

9. Meeting the residency requirement.
Prospective and enrolled doctoral students are reminded that they are accountable under general academic, financial, and student conduct policies and rules of the Southeastern Louisiana University catalog.  It is the responsibility of doctoral students to be cognizant of modifications or additions to university policies in the graduate programs sections of the university catalog.

Residency Requirement

The residency requirement in graduate programs is intended to ensure that graduate students become integrally involved in the academic life of their program and of the university.  By being in residence, students are more likely to become fully immersed in graduate study for a substantial period of time and to develop a relationship of scholarly and professional collegiality with faculty and fellow students.  During their residency period, students are expected not only to take courses but also to participate in other aspects of the intellectual life of their discipline and of the university community.  

To meet the residency requirement, students must be enrolled for a minimum of nine credit hours in two consecutive academic terms during their course of study for the Ed.D.  The consecutive academic terms are fall, spring, and summer.  Employment is not restricted.  
Per the University of Louisiana Board Rules, PART TWO - CHAPTER II – STUDENTS, SECTION XIII.  REQUIREMENTS FOR DOCTORAL DEGREES, A. 8, the minimum resident requirement of two semesters or three quarters of consecutive graduate study may be waived at the discretion of the university.  If a student would like to request a waiver of the residency requirement, s/he must contact the Director of the Doctoral Program.
Continuous Enrollment and Leave of Absence  
The continuous enrollment requirement necessitates that students are enrolled for at least one three credit course each academic term (fall, spring, and summer) until all degree program requirements are completed.
Students are also eligible for up to one year leave of absence from study in the degree program (a total of three academic terms).  Students must submit a written request to the Director of the Doctoral Program.  

A student who does not complete the degree program requirements in six calendar years from the date of advancement to candidacy may be dismissed from the program, may be held to any new requirements in effect, and/or may be required to validate prior learning.  

Criteria for Transfer Credits

Credit hours may be transferred into the Ed.D. program if they meet the following guidelines:

1. Maximum of 12 graduate credit hours.
a. A maximum of six graduate credit hours from a fully accredited graduate school may be transferred from coursework applied to a completed Master’s degree. 
b. A maximum of six graduate credit hours above the Master’s degree from a fully accredited graduate school may be transferred into the program.   
c. Transfer credit is awarded only for those courses that are comparable in title and content to those in the required course of study.

2. All other criteria for the transfer of credit specified the university catalog also apply to the transfer of graduate credit hours into the Ed.D. program.

Requests for Transfer of Credits 
Requests for Transfer of Credits should be directed in writing to the Director of the Doctoral Program at the time the Program Degree Plan is formalized.  Appropriate documentation should accompany the request, consisting of an official transcript and one or more of the following: (a) a course description, (b) university catalog, (c) syllabus for the course, or (d) completed written assignments for the course.

Academic Expectations
Students must maintain a minimum Grade Point Average (GPA) of 3.25 in all doctoral course work.  No more than two courses (6 credit hours) in which a grade of C has been earned may be applied toward the fulfillment of degree requirements. 

A course in which a grade of D or F has been awarded does not count toward the fulfillment of degree requirements.  One grade of D or F puts the student in academic jeopardy and must be remedied within one year. 

Probation
Ed.D. students whose semester or term GPA and/or cumulative GPA in graduate courses falls below 3.25 shall be placed on probation.  During their next semester or term of enrollment in Graduate Studies, students on probation must achieve a minimum 3.25 GPA for that semester/term and may not register for any courses on a Pass-Fail basis. 
Students will remain in Probation status as long as their cumulative GPA remains below 3.25. 
Suspension
Students whose semester or term GPA falls below 3.25 for two semesters of enrollment, including summers, will be suspended from Graduate Studies. 
Students suspended for the first time may not enroll in Graduate Studies for at least one semester following notification of Suspension status. 
Readmission

After an absence of at least one semester, suspended students may apply for readmission by submitting a completed appeal form to the Director/Graduate Coordinator of the Doctoral Program.  The Director/Graduate Coordinator will submit the form, with a recommendation to readmit or not to readmit, to the student’s academic dean.  The decision of the Dean is final.
Upon a second suspension, students seeking readmission must follow the same procedure, except that the student will have been suspended from Graduate Studies for a minimum of one calendar year. 

Dismissal 
Graduate students with two suspensions must maintain a minimum 3.25 GPA each semester for the remainder of their graduate career, or be dismissed from Graduate Studies.  This dismissal is final.

Plagiarism

In order to safeguard against plagiarism, the prospectus paper, dissertation proposal, and the dissertation will be subjected to scrutiny though Turnitin or other comparable software, as determined by the universities. 

In the event that plagiarism is suspected, the following university procedures will be followed:

Academic Action 
Within 10 working days of discovering the alleged violation the faculty member will notify the student in writing of the alleged charges and the right of appeal (see current catalogue under “Appeal and Change of Grade”).  No penalty will be imposed until the student has been informed of the charge and has been given ten (10) working days to respond and present a defense.  The student must be given an opportunity to personally meet with the faculty member.  In the event the faculty member is not available, the department head of the course may serve as proxy and work with the student to resolve the issue.
A. Agreement between the student and the faculty member that a violation has occurred, or no response from the student, will result in the assignment of a lower grade or an F to the test or assignment, or in the case of a serious violation, a lower grade or F for the course.  This will be at the discretion of the instructor.  A written report of the action taken must be filed with the department head and dean of the course involved. In addition, the dean of the course involved will provide a copy of the report to the dean and department dead of the student’s major and the Office of Student Conduct.
B. If no agreement is reached between the faculty member and the student, the student may then appeal the decision to the department head of the course involved.  The student has ten (10) working days to file such an appeal.  The department head has ten (10) working days to render a decision.
C. If the student or faculty member chooses to appeal the department head’s decision, the appeal is then submitted to the dean who has administrative authority over the course.  The student or faculty member has ten (10) working days to file such an appeal.  The dean has ten (10) working days to render a decision.
D. The appeal must be based on one or more of the following criteria:

1) The facts of the alleged violation were in error.

2) The sanction imposed was inappropriate.
E. If all appeals are denied, the original sanctions will be imposed and a written report of the action(s) taken will be filed with the Office of Student Conduct by the dean who has administrative authority over the course.  The department head and dean of the student’s major also will be provided a copy of the final report.  In the event that a case cannot be resolved before the final grades are due in the Records and Registration Office, the grade of “I” will be assigned to the student for the course until the appropriate grade can be determined.
Judicial Sanctions 
In addition to the academic actions described previously, if an act of academic dishonesty is particularly egregious or repeated, judicial sanctions may be imposed.  If the faculty member, department head, or dean believes that a particular violation of academic integrity warrants disciplinary sanctions such as probation, suspension, or expulsion, the academic dean who has administrative authority over the course may file a written complaint with the Chief Student Conduct Officer for disposition of the matter through the procedures outlined in the Code of Student Conduct.  If there have been repeated acts of academic dishonesty by the student, the dean of the student’s major or the Chief Judicial Officer may initiate judicial procedures as outlined in the Code of Student Conduct.

Further information on the nature of plagiarism is available on the Center for Faculty Excellence website.  

Prospectus Overview
The prospectus is two-chapter document that includes a substantial critical analysis of the theoretical and empirical literature on a topic of interest to the student.  The focus of the work in the area of research should relate to her/his dissertation topic.  
The primary purposes of the prospectus are to have students (a) extensively read research and other appropriate literature related to their topics of interest, (b) write a substantial scholarly and critical analysis and synthesis of that literature, and (c) defend the paper before the student's dissertation committee in a professional manner.  
In EDF 801, students are introduced to the prospectus requirements and begin development of the prospectus.  It is during this course each student is encouraged to select a faculty chair who has the expertise in the topic under investigation and who will work with the student through the remainder of the student's progression through the dissertation process.  The artifact (concept paper) developed in EDF 801 should be something that the student can take to her/his selected dissertation chair and continue to work toward completing the prospectus.
The prospectus format must adhere to the guidelines outlined in the University Graduate Council's (UGC) Thesis and Dissertation Standards (4th ed.), the requirements outlined in this handbook, and the most current edition of the APA manual. 
Completion and approval of the prospectus is a requirement of the Ed.D. program.  The prospectus may not be defended until the student has completed a minimum of 39 credit hours of coursework in the program, which includes EDF 801. 
Once the student has completed the minimum coursework requirement and the student's chair agrees that the prospectus is ready to defend, the chair will schedule a defense date with the dissertation committee.  The members of the committee must be provided the final draft of the prospectus at least two weeks prior to the scheduled defense.

All students must complete and successfully defend the prospectus in order to advance to doctoral candidacy.  In the event they are not successful in the first defense attempt, students are given one additional opportunity to defend the prospectus. 

Students in good academic standing, with a cumulative GPA of 3.00 or higher, who have completed all course requirements but have not completed and successfully defended the prospectus, must be continuously enrolled in courses until the prospectus requirement is successfully met.  
Students will not be allowed to enroll in EDL 880 until they have successfully completed the prospectus, EDF 800, EDF 801, EDF 802, and EDF 803. They also must upload their prospectus paper to the Emerging Portal on the Consortium Ed.D. Pass-Port website at https://selu-doc.pass-port.org.
A complete description of the requirements for the prospectus is provided in Section Three of this handbook.
Dissertation Proposal Overview
Candidates, through extensive reading of research and other appropriate literature, coursework, and consultation with faculty, identify a dissertation topic (often already identified in the prospectus) and prepare a three-chapter dissertation proposal. 
Initial faculty assistance in crafting an appropriate research design is provided in EDF 880, in which doctoral candidates are allowed to enroll once they have successfully completed the prospectus requirement.  The development of the proposal continues when candidates enroll in EDF 900 and while they are working closely with their chairs and methodologists. 
The proposal format must adhere to the guidelines outlined in the UGC's Thesis and Dissertation Standards (4th ed.), the requirements outlined in this handbook, and the most current edition of the APA manual.
Once the candidate's dissertation chair determines that the dissertation proposal is ready to be defended, s/he will schedule a defense date with the committee.  The members of the dissertation committee must be provided the final draft of the dissertation proposal at least two weeks prior to the scheduled defense. 

In the event they are not successful in the first defense attempt, candidates are given one additional opportunity to defend the proposal.  Students who have not yet successfully defended their proposal will register for three credit hours in EDF 900 each academic term (fall, spring, and summer) until the dissertation proposal is completed and defended before their dissertation committee.
Once the dissertation proposal is successfully defended, the student must upload the proposal to the Proficiency Portal on the Consortium Ed.D. Pass-Port website at https://selu-doc.pass-port.org.

A complete description of the requirements for the dissertation proposal is provided in Section Five of this handbook.

Dissertation Overview
The dissertation is the culminating requirement of the doctoral program.  As such, it must attest to a high degree of scholarly competence.  The dissertation is a scholarly document that reports on an original investigation of a problem of significance to educational leadership.  The dissertation must demonstrate the candidate’s capacity to conduct research, analyze data, and accurately report findings in an area relating to educational leadership, to educational law or policy, or to the candidate’s area of specialization. 
The dissertation is usually a five-chapter research report that provides complete details on the problem that was under investigation, the research literature that underpinned the study, the research design and methods, the analysis of data, and the description of findings.  The dissertation must be properly formatted, adhering to the guidelines outlined in the University Graduate Council's (UGC) Thesis and Dissertation Standards (4th ed.), the requirements outlined in this handbook, and the most current edition of the APA manual.
Successful completion and defense of the dissertation are required for candidates to be awarded the Ed.D. degree.  In the event they are not successful in the first defense attempt, candidates are given one additional opportunity to defend their dissertation. 
For each academic term (fall, spring, and summer) after students have defended their proposal and until the dissertation is completed and defended before their committee and submitted to and approved by the university, they must be enrolled in EDF 995.  Importantly, students must be registered for a minimum of three credit hours in EDF 995 in the semester in which they defend. 

Once the dissertation is successfully defended and approved by the university (library) reviewers, the student must upload the dissertation abstract to the Capstone Portal on the Consortium Ed.D. Pass-Port website at https://selu-doc.pass-port.org.

A complete description of the requirements for the dissertation is provided in Section Six of this handbook.
SECTION THREE
Prospectus

The prospectus is two-chapter document that includes a substantial critical analysis of the theoretical and empirical literature on a topic of interest to the student.  The focus of the work in the area of research should relate to her/his dissertation topic.  

To be successful in meeting the prospectus requirement, students (a) must read research and other appropriate literature related to their topics of interest extensively; (b) must write a substantial, scholarly, and critical analysis and synthesis of that literature; and (c) must defend the paper before their dissertation committee in a professional manner.  
The dissertation committee considers each doctoral student's ability to organize information in a cogent manner, to write in a scholarly fashion, to understand and synthesize research literature as it pertains to the student's area of research interest, and to discuss the work in a professional and academic manner before the committee.  Students must meet this requirement in order to advance to doctoral candidacy.
Description

The prospectus consists of two chapters.  The first chapter (CHAPTER I) is primarily comprised of an introduction to the issue of interest to the student and the context in which the issue exists, a problem statement, an explanation of the significance of investigating the problem to the field of educational leadership, one or more potential research questions, a general overview of a potential conceptual or theoretical framework, and definitions of terms that are essential to the understanding of the topic under discussion.  The chapter summary should aid in the transitions to the second chapter.
The second chapter (CHAPTER II) is the comprehensive review of the literature from which (a) an idea for a conceptual framework emerges or an initial selection of a theory is made and (b) potential research questions are crafted.  The literature review is both descriptive and evaluative of an area of inquiry of scholarly work published in peer reviewed journals and in other appropriate sources.  
The review generally identifies some topic, theme, or issue to emphasize, which is a result of the student's extensive reading in the area of interest to the student.  The review is a report of primary or original scholarship of mostly written documents.  It is not merely a summary of the literature, but a thoughtful and comprehensive analysis and synthesis that place the topic in the context of work in the field.  
A good review results in (a) a synthesis of the literature, (b) a formulation of applicable conclusions and recommendations, and thus (c) the placement of the topic in an updated context of established work in the discipline.  From this synthesis, students should be able to support their contention that their tentative idea for a research topic is viable, necessary, and well grounded in the research literature.
The prospectus must follow style and format guidelines in the most current edition of the APA manual, in the relevant parts in the UGC's Thesis and Dissertation Standards (4th ed.), and in this handbook. 
Purpose of the Prospectus
The prospectus and its defense are products with which the dissertation committee is able to determine, in part, a student's preparation, qualifications, and potential to pursue original research in the form of the doctoral dissertation.  The dissertation is the undertaking of an independent research effort that is creative, scholarly, and of high quality.  Consequently, the prospectus involves not only an evaluation of the student's ability to apply, analyze, and synthesize the knowledge, skills, and professional attitudes developed in doctoral program course work, but it is also an evaluation of the student’s ability to use these competencies in a creative and scholarly manner.  The prospectus provides a basis on which the dissertation committee can assess the student’s ability to think judiciously and critically about the theoretical, empirical, and practical aspects of a topic related to educational leadership.  
Students learn about the prospectus and demonstrate competencies in developing a critical analysis of the literature in EDF 801 - Writing for Research.  Students should select a topic that is closely related to their research interest.  Foundational skills necessary for successful performance in EDF 801 include but are not limited to: writing, knowledge of APA and of program guidelines for formatting the dissertation, critical reading, critical thinking, critical writing, critiquing theory and empirical studies, and research, statistics, information literacy, and computer applications.
The concept paper produced in EDF 801 should be a precursor to the prospectus. It is intended that by the end of the course, students can select a dissertation chair and can build on what they have accomplished in EDF 801. 
Dissertation (Prospectus) Committee

The candidate and dissertation chair should agree on two additional members to serve on the candidate's dissertation committee for the prospectus.  One member should be a methodologist (or other qualified person who can assist with the research design and methodology), and the other must be a member of the Educational Leadership graduate faculty at Southeastern Louisiana University or someone with an advanced terminal degree who has expertise in the area in which the student wants to conduct research. 
All members of the committee must have graduate faculty standing at Southeastern Louisiana University.  Short-term graduate faculty status is available to committee members who are not on the faculty at the university.  While it is understood that sometimes changes in membership are unavoidable, the intent is to choose members who will agree to serve on the dissertation committee from the prospectus defense through the defense of the dissertation. 

Once the prospectus is defended successfully and the student is approved for candidacy, the student and chair should consider other members to serve on the full dissertation committee. Details on the structure and membership of the dissertation committee are in Section Five.

Prospectus Defense

Students may not request an oral defense of the prospectus until they have completed a minimum of 39 credit hours of coursework in their Program Degree Plan.  Successful completion of the prospectus and oral defense are requirements for Candidacy to the Doctoral Degree.
With the advice and consent of the student's dissertation chair, the student must schedule an oral defense of the prospectus, which is customarily a two-hour block.  The defense is held before the student’s dissertation committee and facilitated by the student’s chair.  This is a closed defense.  An electronic copy should be sent to each member at least two weeks prior to the defense date, but the student should also ask which members would like a hard copy.  It should not be expected that committee members use personal or department resources to print hard copies of dissertation documents.
The student and dissertation chair should ensure the Approval of Prospectus form (Appendix C) is brought to the oral defense and then signed by the members following the committee decision.
Once the student has presented an overview of the prospectus, the dissertation committee may ask the student questions regarding any aspect of the prospectus.  The committee also is tasked with providing the student will guidance on what should be done to develop the prospectus into a strong dissertation proposal. 
Approval of Prospectus

Immediately following the student's presentation and defense of the prospectus, the committee will determine whether the student has successfully completed the prospectus requirement or if additional work is required.  If only minor revisions are necessary, all committee members, except the chair, will sign the Approval of Prospectus form (Appendix C). The dissertation chair only will sign the approval form once all required revisions are made. 

If major revisions are needed, the committee will not to sign the form until members have had the opportunity to read the revised prospectus.  Once the majority of the committee membership is satisfied with the changes, the members will sign the form.

Once approval is given, the chair then submits the signed form the Director of the Doctoral Program. 
Requirements and Criteria for Evaluating the Prospectus
Further details on the nature of the prospectus, how it is organized, and how it is evaluated by the dissertation committee are in this section.
Description and Overview of the Prospectus
A topic is selected that is sufficiently narrow to permit an in-depth investigation, relevant to an area of advanced study in educational leadership that guides a range of inquiry, that results in an extensive search of scholarly literature, and that generates potential research questions for further inquiry.
The prospectus is a two-chapter document that is comprised of a substantial review and critical analysis of the literature on a topic of research interest to the student. The review is both descriptive and evaluative of an area of inquiry of scholarly work done in the past.  The review generally identifies some topic, theme, or point to emphasize that evolved as a result of the readings. 
A problem statement is developed to guide the review.  The review is a report of primary or original scholarship of mostly written documents.  It is not merely a summary of the literature, but a thoughtful and comprehensive analysis and synthesis that places the topic in the context of work in the field.  A good review results in a synthesis of the literature, in formulating conclusions and recommendations, and thus in placing the topic in an updated context of established work in the discipline.  

Students who are successful in completing and defending the prospectus demonstrate several competencies and skills that contribute to the graduate faculty’s determination the student is appropriately qualified to pursue original research in the form of the doctoral dissertation.  These competencies and skills are described below.
1. Critical Thinking and Scholarly Inquiry 
The student can:
a. Search, read, interpret, analyze, critique (appraise), integrate and synthesize research literature pertaining to selected topic.
b. Generate implications for future research, theory and practice through analysis of empirical, theoretical, critical/analytic, and methodological literature.
c. Facilitate the application of theory to practice.
d. Use and contribute to a variety of knowledge bases developed to deal with contemporary, as well as future problems and issues.
e. Cultivate a comprehensive understanding of the dynamics of educational change to be able to distinguish its causes, effects, magnitude, and cultural significance.
2. Formal, Professional, and Effective Writing Style
The student can:
a. Write a scholarly paper at a level commensurate with advanced graduate study.
b. Apply the APA manuscript style, the format requirements provided in this handbook, and the appropriate sections from the UGC’s Thesis and Dissertation Standards (4th ed.).
c. Develop an effective writing style that is at a level commensurate with advanced graduate study (organized, understandable, smooth, cohesive, explicit, concise) and that is grammatically correct (language use and sentence structure), and that can avoid bias in language and context.
3. Accountability and Responsibility
The student can
a. Understand ethical responsibilities of providing accurate information and communicating effectively.
b. Follow guidelines that govern plagiarism and copyright infringement.
4. Technology, Computer Applications, and Information Literacy in Scholarly Inquiry

The student can use technology in scholarly inquiry, mastering information literacy skills (information seeking and retrieval methods) and computer applications to document information logically, efficiently, and ethically.
Organization of the Prospectus
The quality of the presentation demonstrates the student's ability for critical thinking and scholarly inquiry.  Follow the template below for structuring the Prospectus document.  (This template will be emphasized in EDF 801.)
Pages Preceding CHAPTER I of the Prospectus
Title page (example in Appendix B)

Approval of Prospectus Page (Appendix C)

Abstract

Table of Contents
CHAPTER I
INTRODUCTION
Organized with the following suggested subtitles (without the numbers that precede them):

1. Introduction
a. Introduce the nature of the problem of interest.

b. Tell the reader how the rest of the chapter is organized.
2. Background/Context to the Problem
3. Problem Statement
4. Significance of the Study (relating it to the field of educational leadership)
5. Proposed Research Question(s) 
6. Overview of the Conceptual or Theoretical Framework
7. Definition of Terms
8. Summary (includes a transition to CHAPTER II)
CHAPTER II 
REVIEW OF THE LITERATURE
Subtitles are determined by the topics covered in the chapter. To include:
1. Introduction 
a. Remind the reader of the problem under investigation.
b. Inform the reader about the major categories within the Review of Literature and why they were selected for inclusion.
c. Provide a brief overview of the criteria used to select which bodies of literature to include in the review, of the sources of literature (e.g., databases, agency websites), and the key search terms that were used to identify appropriate literature for the review.
d.  Finish the introductory section by explaining how CHAPTER II is organized.
2. A good review of the literature:
a. Is organized in a logical, meaningful, and orderly manner, with appropriate level subheadings that represent main ideas, pertinent themes, and topics.
b. Illustrates the student's competence in reading, summarizing, interpreting, analyzing, critiquing and integrating research literature pertaining to selected topic and that is substantially significant and more than superficial investigation.
c. Is more than simply a summary of the research.  It is both a critical evaluation of the existing research and a synthesis of that work.  The literature is synthesized in some logical manner.  Opposing views, contradictory findings, and gaps in the literature (what questions are being suggested) are presented, bringing clarity to the issues.
d. Discusses areas of agreement and disagreement within the research literature.
e. Discusses major studies or seminal writings in detail. 
f. Organizes, integrates, and synthesizes the literature on the topic.
g. Is based on mostly primary sources, and very few secondary sources, all of which are properly cited.  With the exception of established seminal works, sources should be current.
h. Contains references from a variety of sources.  Scholarly peer-reviewed journals, including empirical studies, theoretical articles, research reviews, and methodological studies, should be the primary sources used in the review literature.  Concepts and information from scholarly books are appropriate, as well.
i. Is objective and avoids vague generalities, overstatements, bias, opinions, conclusions, unsupported descriptors, or personal recommendations.
j. Explains the proposed conceptual or theoretical framework that emerged from the review of literature and how it relates to the student's own research.
3. Summary 
A good summary provides a synopsis of the major themes and concepts proffered in the review of the literature and links them to the topic or problem the student wants to investigate. T he summary concludes with a strong argument for the need for research in the student's area of interest.
REFERENCES
1. All citations in the prospectus must be included in references and all references must be cited in the prospectus.  In other words, there should be no orphaned citations and no orphaned references.
2. Complete citation information must be provided for each source in the references, according to the most current edition of the APA manual.

APPENDICES 
1. Follow APA manual for format of appendices. 

2. Include “relevant” supplemental material, if appropriate.
SECTION FOUR
Admission to Candidacy

A student admitted to a program of study leading to the Ed.D. degree is considered for Admission to Candidacy upon:

1. Completion of 39 credit hours of required course work;
2. Good academic standing, which is defined as a 3.25 cumulative GPA for all doctoral course work and not on probation or suspension;
3. Successful completion and defense of the prospectus;
4. Recommendation of Student for Admission to Candidacy in Doctoral Program form is processed (Appendix D); and
5. Compliance with all other university requirements.
Within the first two weeks of class in EDL 880, the following documents must be submitted to the Director of the Doctoral Program:

1. Program Degree Plan (Appendix A)
2. Approval of Prospectus (Appendix C)
3. Recommendation of Student for Admission to Candidacy in Doctoral Program (Appendix D)
All required forms and materials submitted to the Director of the Doctoral Program are kept in the student's Ed.D. Degree Program file.
SECTION FIVE

Dissertation Proposal

Through extensive reading of research and other appropriate literature, coursework, and consultation with faculty, candidates identify a dissertation topic (often already identified in the prospectus) and prepare a three-chapter dissertation proposal.  Built on to the prospectus document, the first two chapters are the Introduction and Review of Literature.  The third chapter is the Research Design and Methodology.
Initial faculty assistance in crafting a suitable research design and selecting appropriate methodology is provided in EDL 880.  The development of the proposal continues when candidates enroll in EDF 900 and when they work closely with their chairs and methodologists. 

Dissertation Committee

As soon as is reasonably possible, following the prospectus defense, the candidate and dissertation chair should finalize the membership on the dissertation committee and submit the Appointment of Dissertation Committee form (Appendix E) to the Director of the Doctoral Program.  
1. The dissertation committee is generally composed of three (for the prospectus) to five (proposal and dissertation) members, with one member designated as chair.  
a. The first three members are usually those who served on the committee for the prospectus defense - the chair, a methodologist (or other qualified person capable of assisting the candidate in developing the research design and methodology), and a third Southeastern Louisiana University faculty member or someone with a advanced terminal degree who has expertise in the area in which the student wants to conduct research.
b. A fourth member must be a faculty member from the University of Louisiana, Lafayette.  Requests must be made through the Director of the Doctoral Program.
c. Conceivably, the dissertation committee could be solely comprised of a chair, a methodologist (or other qualified person), and a representative faculty member from University of Louisiana, Lafayette. This would meet the minimum requirements of the dissertation committee.
2. All members of the dissertation committee must have graduate faculty standing, which is bestowed be the University Graduate Council.  
a. Eligible faculty must complete and submit the Request for Membership in the Graduate Faculty at Southeastern Louisiana University form.  This form is located on the Graduate Program Forms webpage, http://www.selu.edu/acad_research/programs/grad_school/forms/index.html 
b. A Biographical Sketch must accompany the request form, an example of which may be accessed on the Graduate Program Forms webpage.
c. A qualified individual outside of the university may request a time limited appointment. The same request form serves that purpose, as well.
Role of Dissertation Committee Members

The role of the members serving on the candidate’s dissertation committee is:
1. To review the proposal carefully;
2. To provide feedback and raise concerns in both content and editing;
3. To prepare substantive questions for both the proposal and dissertation defenses;
4. To share editorial concerns by noting them on the defense drafts; and
5. To share significant concerns with the dissertation chair at any time.

Role of the Methodologist

The role of the methodologist serving on the committee is to work with the candidate and chair to help the candidate conceptualize the research design, select the methodology, describe it accurately in the proposal and in the dissertation, carry out the study, and analyze and report the results.

Change in Committee Chair or Committee Member

If there is a need to make a change to the committee membership and after discussing the issue with the chair, the candidate must contact the Director of the Doctoral Program or the department chair to discuss the changes.  The changes must be approved by the director and the dissertation chair (if it does not involve replacing the chair).  

A Change in Committee Membership form (Appendix F) must be completed and should be signed by all members in acknowledgement of the change(s).  If a member refuses to sign the form, it should be noted on the form, but the refusal does not prevent the change from occurring if the change is approved by the Director of the Doctoral Program and dissertation chair.
Preparing the Dissertation Proposal
The following steps must be taken to successfully prepare the proposal:
1. The dissertation proposal should contain a very well developed first three chapters of the dissertation.

2. The organization of the dissertation proposal should follow the Dissertation Organization Template (Appendix G), but the proposal will not include CHAPTERS IV and V.

3. Before the dissertation proposal is distributed to the committee members, the candidate works closely with the chair in developing the first three chapters thoroughly.  This takes time.  The chair may involve other members to participate in the proposal development.

a. When drafts are submitted, allow the chair two weeks for review and comment. 

b. The candidate must have received all approvals or permissions from authors of instruments or copyrighted information used in the dissertation proposal as well as permissions that may be required to conduct the study in a particular setting.  There are three major reasons:  

i. The university suggests using the Copyright Clearance Center, at http://www.copyright.com, to obtain permission to use copyrighted material.

ii. If the candidate is not able to obtain permissions or approvals to use copyrighted information or is unable to incur costs for use of instruments, this may lead to changes in the dissertation proposal.

iii. If the candidate is not able to obtain permission that may be needed to conduct research at a particular setting, this will change the methodology (including setting to conduct the study).

iv. All permissions and approvals are needed when submitting the IRB application for approval of the research study.
4. The proposal must adhere to the guidelines outlined in this document, as well as those in the UGC's Thesis and Dissertation Standards, and the most current edition of the APA manual.  Review this handbook first, and then refer to the other two as needed.
5. The dissertation chair may require that the candidate’s proposal to be proofread by a professional editor.
6. The candidate must not distribute the dissertation proposal to committee members until approved by the chair.
Scheduling the Defense and Distributing the Dissertation Proposal
When the chair deems the proposal ready, the following steps are taken for scheduling the oral defense of the proposal and for the proposal's distribution, review, and approval by the committee:

1. Scheduling the Defense: The candidate or chair should contact the dissertation committee members to schedule the proposal defense.
a. The candidate must assure the committee members that they will have at least two weeks in which to read and review the proposal prior to the scheduled defense.

b. The date of the scheduled dissertation proposal defense must be during an academic term session.
i. It may not be scheduled on a holiday or during an academic break.
ii. It may not be scheduled during the first week or finals week of an academic term.
c. The candidate must contact the department secretary to reserve a room for the defense.
d. The candidate is responsible to reserve audio visual equipment needed for the defense.
e. The defense is scheduled at a time when the majority of committee members can be present. 
i. While it is understood that faculty calendars fill quickly, every attempt should be made to find a date on which all committee members can attend.
ii. Any member not present for the dissertation proposal defense must provide written comments and/or edits to the dissertation chair at least one day prior to the proposal defense.
iii. A majority of the dissertation committee members must be present at the dissertation proposal defense (at least 2 members, including the chair).  
f. This defense session is open only to the doctoral candidate and to the dissertation committee.  Exceptions may be made with approval of the chair prior to the scheduled defense day. 
2. Distributing the Proposal: After the candidate receives approval from the chair, s/he should send each committee member an electronic copy of the proposal.
a. The candidate should inquire who also would like a hard copy and should provide it immediately.  It should not be expected that committee members use personal or department resources to print hard copies of dissertation documents.
b. The proposal must be distributed at least two weeks prior to the scheduled defense in order to provide committee members adequate time to review it.
3. Two-Week Review Period: At the completion of the two-week review period, the chair contacts the committee members to determine whether there are major concerns that would warrant a rescheduling of the defense.
a. 
If a committee member(s) indicates the candidate's proposal is not ready to defend, the following steps must be taken.
i. The candidate will work with the chair to improve development of the dissertation proposal, incorporating committee member input. 
ii. Once the chair believes the dissertation proposal is ready to distribute again to the committee, the candidate or chair reschedules the defense and distributes the revised proposal for review two weeks in advance of the rescheduled defense.  
iii. The chair contacts the committee again at the end of the two weeks to determine if the committee members are satisfied with the revised proposal.

b.
This review process is continued until the committee believes the candidate is ready to defend the proposal.
Dissertation Proposal Defense
1. Preparing for the Defense
a. Candidates should discuss with their chairs what preparations should be taken for the defense.

b. Prior to starting the defense, the chair will ask the candidate to leave the room so that committees can briefly discuss any concerns that need to be covered.

c. Normally, candidates have a maximum 15-20 minutes in which to present the proposal.

i. Candidates should cover the primary features of the proposal, which include

1. The proposed research topic; 

2. The significance of the research;

3. The proposed research questions;

4. The proposed conceptual or theoretical framework; and

5. The research design and methodology.
ii. PowerPoint slides may be used, but should be restricted both in number and in content.
1. The slides should be prompts for candidates and should not contain extensive text from which the candidates read to the committee.
2. Normally, five to eight slides should be sufficient to cover the major talking points.
iii. Candidates should provide copies of the presentation to committee members, and should not forget to email the presentation to those committee members who are participating off-site.
d. Following the presentation, the chair will open the meeting to questions and comments from the committee members.
i. The chair should assist the candidate in making a record of comments and recommendations.
ii. The chair should ensure that each committee member has an opportunity to ask questions and to provide feedback and that one single member dominates the questioning or discussion.

2. Outcomes of the Dissertation Proposal Defense
a. The student brings a copy of the Dissertation Proposal Defense Form (Appendix H) to the dissertation proposal defense.
b. The committee meets privately after the presentation and questioning to arrive at a decision regarding the outcome of the defense, for which there are four possibilities.

i. Passed with no revisions. All committee members sign the Dissertation Proposal Defense Form and no further revisions of the proposal are required.
ii. Passed with minor revisions 
1. Revisions are reviewed and approved only by the dissertation chair, with the consent of the committee. 
2. The Dissertation Proposal Defense Form is signed by all committee members except the chair. The chair signs the form after the required revisions are completed and the proposal is acceptable.
iii. Passed with major revisions

1. Revisions must be reviewed and approved by the full committee. The Dissertation Proposal Defense Form is not signed by any committee member until the proposal is acceptable.

2. If considered necessary, the dissertation proposal defense may be reconvened at a later date in order for the candidate to present the revised proposal.
iv. Failed
1. The proposal is unacceptable and requires extensive rewriting and restructuring. 

2. The Dissertation Proposal Defense Form is signed by the committee members, but the chair indicates on the form that the defense was unsuccessful.

3. The candidate has one more opportunity to successfully defend the proposal.

c. The outcome must be agreed upon by a majority of the committee membership.
i. A committee member who does not agree with the decision of the committee may refuse to sign the form. 
ii. The chair should indicate on the form if the dissenting member(s) decline to sign.

3. Processing the Dissertation Proposal Defense Form
a. Upon committee approval and with no further revisions to the dissertation proposal, the Dissertation Proposal Defense Form is completed and signed by all dissertation committee members.
b. The form is submitted to the Director of the Doctoral Program.
c. In the event a candidate fails the defense, it is so indicated on the form, it is signed by all members, and it is submitted to the director as a record of the first defense attempt.

Institutional Review Board Approval 

Southeastern Louisiana University requires that the Institutional Review Board (IRB) approve all candidate dissertation proposals for Human Subjects Research before the research is conducted.  The following actions must be taken in order to comply with research involving human subjects:

1. After the candidate has successfully defended the dissertation proposal, the candidate can prepare and submit an IRB application and protocol according to the regulations of the respective universities.  
The candidate should not develop the IRB application until after the approval of the dissertation proposal.  There may be revisions to the dissertation proposal as a result of the proposal defense.  Many elements of the dissertation proposal are included in the IRB application.

2. The candidate is responsible to understand and follow the most current IRB procedures and to use the updated IRB forms available on the Southeastern IRB website.  This includes all policies and forms in effect within one week of the date of submission of the application to the Southeastern IRB.  The dates of changes to forms are posted on the IRB web site. 

3. All permissions and approvals are needed when submitting the IRB application for approval of the research study.  This includes but may not be limited to:
a.  
Permission from authors of instruments and/or copyrighted information used in the dissertation proposal.

b.
Approvals from other agencies (settings) where research is to be conducted.  In some instances where other agencies are involved, prior Southeastern University IRB approval may be needed before permission is granted.  

i.
In this instance, the IRB application may be approved pending approval from the outside agency.

ii.
The candidate is responsible for providing IRB approval to outside agencies, obtaining approval from those agencies, and forwarding the approval to the IRB Chair.

4. All required consent forms must be included in the IRB application.
After approval by the Southeastern IRB, consent forms and instruments may need to be translated.  The rationale is that IRB review may necessitate changes, and translation can be costly.  The translation of the final consent form must be submitted to the Southeastern IRB Chair.
5. The dissertation chair reviews all aspects of the IRB application before it is submitted to the Southeastern IRB for review.
6. IRB applications for research proposals that qualify for exempt or expedited review are reviewed by the IRB committee on a continuing basis.

7.  IRB applications that require full committee review are reviewed according to the IRB committee meeting schedule which is posted on the IRB website at the respective universities.  The doctoral candidate must attend the meeting.
a. 
The dissertation chair is encouraged to attend the IRB meeting.
b. 
Actions by the IRB are:
i. Full Approval
ii. Denied Approval
8. After IRB approval is received the candidate may begin data collection procedures, adhering to all IRB policies.  
9. The procedures in the proposal must match the procedures in the IRB application. The candidate cannot deviate from those procedures without approval from the dissertation committee and IRB.

The URL for the Southeastern Institutional Review Board is http://www.selu.edu/irb
SECTION SIX
Dissertation

As stated earlier in the handbook, the dissertation is the culminating work of the doctoral program.  As such, it must attest to a high degree of scholarly competence.  The dissertation must be presented, in an accepted scholarly style, on an original investigation of a problem of significance in educational leadership or in the candidate's area of specialization.  The dissertation must demonstrate that the candidate is capable of conducting and reporting research and analysis in an area relating to educational leadership.

The following requirements must be adhered to:

1. Each candidate for the doctoral degree is required to complete a dissertation, which represents a significant contribution to the body of knowledge in educational leadership.
2. Prior to writing and defending the dissertation, doctoral candidates must write and successfully defend a prospectus, form a dissertation committee, prepare and present the proposal to the dissertation committee, and successfully defend the dissertation proposal before the candidate's dissertation committee.
3. A candidate actively engaged in work on a dissertation must be officially enrolled for dissertation credit (EDL 995), whether the candidate is on or off campus.
4. The dissertation must be prepared according to the requirements specified in this handbook, in the most current edition of the APA manual, and in the UGC's Thesis and Dissertation Standards (4th ed.).
Completing the Dissertation
The dissertation commonly has five chapters, the first three of which comprised the proposal. The last two chapters are CHAPTER IV (RESULTS or FINDINGS) and CHAPTER V (DISCUSSION). There may be an occasion in which the dissertation needs a slightly different organizational structure, which may be determined by the dissertation chair.
1. CHAPTER IV
a. The candidate should plan how to present the data in CHAPTER IV and should seek approval from the dissertation chair and the methodologist.  Suggestions are provided in the Dissertation Organization Template (Appendix G).  However, due to various research designs and methods of data analyses, CHAPTER IV should be individualized to the research study.
b. When the candidate completes CHAPTER IV, s/he needs to send the draft to the chair and methodologist, who will review and comment.   

c. The candidate must provide the allotted two weeks for review.  

d. Submit as often as necessary until the chair, with input from the methodologist, has approved the chapter's structure and content, allowing two weeks for review and comment each time.

2. CHAPTER V
a. The candidate should plan how to present the discussion of the findings so that all research questions are properly and thoroughly answered and should seek approval from the dissertation chair.  Likewise, the candidate must include the other required sections that comprise the final chapter (Appendix G). 
b. When the candidate completes CHAPTER IV, s/he needs to send the draft to the chair and methodologist, who will review and comment.   
c. The candidate must provide the allotted two weeks for review.

d. Submit as often as necessary until the chair, with input from the methodologist, has approved the chapter's structure and content, allowing two weeks for review and comment each time.

e. If the candidate has incorporated additional literature to the final dissertation, the dissertation chair may again run it through the appropriate software to safeguard against plagiarism and to ensure that all "issues" have been managed.
3. The dissertation chair may require that the dissertation be proofread by a professional editor.
4. The dissertation chair must approve any changes that are needed in CHAPTERS I-III as a result of unanticipated changes in the research study.
Scheduling the Defense and Distributing the Dissertation 

When the chair deems the dissertation ready, the following steps are taken for scheduling the oral defense of the dissertation and for the dissertation's distribution to and review and approval by the committee:

1. Scheduling the Defense: The candidate or chair should contact the dissertation committee members to schedule the dissertation defense.
a. The candidate or chair must assure the committee members that they will have at least two weeks in which to read and review the dissertation prior to the scheduled defense.

b. The date of the scheduled dissertation defense must be during an academic term session.

i. It may not be scheduled on a holiday or during an academic break.
ii. It may not be scheduled during the first week or finals week of an academic term.
c. The candidate must contact the department secretary to reserve a room for the defense.
d. The candidate is responsible to reserve audio visual equipment needed for the defense.
e. The defense is scheduled at a time when the majority of committee members can be present. 
i. While it is understood that faculty calendars fill quickly, every attempt should be made to find a date on which all committee members can attend. 

ii. Any member not present for the dissertation defense must provide written comments and/or edits to the dissertation chair at least one day prior to the dissertation defense.
iii. A majority of the dissertation committee members must be present at the dissertation defense and must include the chair.  
f. This dissertation defense session is a public hearing. Notice to the academic community must be sent no later than one week prior to the scheduled oral defense.
2. Distributing the Dissertation: After the candidate receives approval from the chair, s/he should send each committee member an electronic copy of the dissertation.
a. The candidate should inquire who also would like a hard copy and should provide it immediately.  It should not be expected that committee members use personal or department resources to print hard copies of dissertation documents.
b. The dissertation must be distributed at least two weeks prior to the scheduled defense in order to provide committee members adequate time to review it.
3. Two-Week Review Period: At the completion of the two-week review period, the chair contacts the committee members to determine whether there are major concerns that would warrant a re-scheduling of the dissertation defense.
a. 
If a committee member(s) indicates the dissertation is not ready to be defended by the candidate, the following steps must be taken. 

i. The candidate will work with the chair to improve development of the dissertation, incorporating committee member input. 
ii. Once the chair believes the dissertation is ready to distribute again to the committee, the candidate reschedules the defense and distributes the revised dissertation for review two weeks in advance of the rescheduled defense.  
iii. The chair contacts the committee again at the end of the two weeks to determine if the committee members are satisfied with the revised dissertation.
b. This review process is continued until the committee believes the candidate is ready to defend the dissertation.
Oral Defense of the Dissertation: Forms, Committee Discussion, and Outcomes 

At the oral defense of the dissertation, the following conditions must be met:
1. Preparing for the Defense

a. Candidates should discuss with their chair what preparations should be taken for the defense.

b. Candidates should be dressed in professional attire for the defense.

c. Prior to beginning the defense, the candidate will be asked to leave the room so that the committee may meet privately for a few minutes.

d. Normally, candidates have a maximum of 15-20 minutes in which to present the dissertation.

i. Candidates should cover the primary features of the dissertation, which include:

1. the research topic; 

2. the research questions;

3. the conceptual or theoretical framework; 

4. the research design and methodology;

5. the findings;

6. the analysis of the findings;

7. the implications and recommendations for practice; and
8. Recommendations for future research.

ii. PowerPoint slides may be used, but should be restricted both in number and in content.

1. The slides should be prompts for candidates and should not contain extensive text from which the candidates read to the committee.

2. Normally, eight to ten slides should be sufficient to cover the major talking points.
iii. Candidates should provide copies of the presentation to committee members, and should not forget to email the presentation to those committee members who are participating off-site. 
iv. The dissertation defense is a public hearing, so other graduate students, family members, and faculty may attend.  The candidate should provide to the chair a list of those who wish to attend the defense.

v. Prior to starting the defense, the chair will ask the candidate (and attendees) to leave the room so that committees can briefly discuss any concerns that need to be covered.

d. Following the presentation, the chair will open the meeting to questions and comments from the committee members.

i. The chair should assist the candidate in making a record of comments and recommendations.
ii. The chair should ensure that each committee member has an opportunity to ask questions and provide feedback.
2. For the oral dissertation defense, the candidate must bring a minimum of three copies of the signature page (Appendix I) on approved bond paper (25% cotton, 20-24#, white watermark) These are given to the chair. The chair will bring a copy of the Southeastern Louisiana University Graduate Degree Exam Results form (Appendix H).
3. Outcomes of the Oral Dissertation Defense
a. Following the presentation and questioning, the committee meets privately to arrive at a decision regarding the outcome of the defense, for which there are four possibilities.

i. Passed with no revisions
1. All committee members, except the chair, sign the signature pages and the Southeastern Louisiana University Graduate Degree Exam Results form.  No further revisions of the dissertation are required.
2. The chair signs the signature pages and the Southeastern Louisiana University Graduate Degree Exam Results form after the dissertation is properly formatted and ready to be submitted to the university reviewers for approval.
ii. Passed with minor revisions 
1. Revisions are reviewed and approved by the dissertation chair, with the consent of the full committee.  The signature pages and the Southeastern Louisiana University Graduate Degree Exam Results form are signed by all committee members except the chair. 
2. The chair signs the signature pages and the Southeastern Louisiana University Graduate Degree Exam Results form after the required revisions are completed, and the dissertation is properly formatted and ready to be submitted to the university reviewers for approval.
iii. Passed with major revisions
1. Revisions must be reviewed and approved by the full committee.  The signature pages and the Southeastern Louisiana University Graduate Degree Exam Results form are not signed by any committee member until the dissertation is acceptable.

2. If considered necessary, the dissertation defense may be reconvened at a later date in order for the candidate to present the revised dissertation.
3. The chair signs the signature pages and the Southeastern Louisiana University Graduate Degree Exam Results form after the required revisions are completed and approved by the full committee indicating that the dissertation is properly formatted and ready to be submitted to the university reviewers for approval.
iii. Failed
1. The dissertation is unacceptable and requires extensive rewriting and restructuring. 

2. The signature pages are not signed, but the Southeastern Louisiana University Graduate Degree Exam Results form is completed. The chair indicates on the form that the candidate failed, and the chair notifies the Director of the Doctoral Program that the defense was unsuccessful. The signed form is documentation of the first attempt to defend the dissertation.
3. The candidate has one more opportunity to successfully defend the dissertation.
4. The final outcome must be agreed upon by a majority of the committee membership.
5. A committee member who does not agree with the decision of the committee may refuse to sign the signature pages. 
6. The chair should indicate on the Southeastern Louisiana University Graduate Degree Exam Results form (Appendix I) if dissenting member(s) declined to sign.

Final Review of the Written Dissertation
Following the dissertation defense, there are yet several steps to be taken prior to finalizing the candidate's eligibility for the doctoral degree and participation in commencement exercises.
1. The candidate must be responsible for ensuring that the final dissertation incorporates all the revisions that were required by the dissertation committee.
2. The candidate must ensure that the final dissertation has been professionally edited and adheres to the guidelines in this handbook, in the UGC's Thesis and Dissertation Standards (4th ed.), in the most current edition of the APA manual, and the requirements for securing permission to reprint copyrighted material, when applicable.
3. The candidate must present the final version of the dissertation to the chair who does a final review.
a. The candidate must provide a reasonable length of time for the chair's review, which may be up to two weeks, depending upon the changes needed.
b. The chair signs and dates the signature pages and the Southeastern Louisiana University Graduate Degree Exam Results form after the final dissertation review is completed.  These signatures indicate chair's approval of the content and that the dissertation meets the university's format guidelines.  A copy of the signed exam results form must be submitted to the Director of the Doctoral Program.
c. The Chair does not yet submit a grade for EDF 995.
d. The program director will give the dissertation and signature pages to the Dean of the College of Education. The dean must be provided an opportunity to read the dissertation prior to signing the signature pages.

4. The final document and signature pages must be submitted to the Director of the Doctoral Program prior to submission to the university reviewers.
a. The program director will submit the dissertation and signature pages to the Dean of the College of Education. 
b. The dean must be given sufficient time to read the dissertation and sign the signature pages prior to the dissertation being submitted to the university reviewers.
c. After the dean has signed the signature pages, the dissertation and signature pages will be returned to the program director and then submitted to the university reviewers.

Candidate Enrollment Status  

The candidate must be enrolled in EDF 995 during the academic term when the Southeastern Louisiana University Graduate Degree Exam Results form (Appendix J) is signed.

University Review and Approval to Proceed to Make Dissertation Copies
The candidate will take the following steps in order to complete the review process and receive approval to proceed with making copies of the dissertation.
1. The candidate must submit one clean copy of the dissertation to the Office of the Director of the Library for final format review and approval. 
2. A copy of a completed signature page, which includes that of the Dean of the College of Education, also must be provided to the Office of the Director of the Library with the dissertation.
3. University reviewers will contact the candidate directly with instructions for format revisions, if needed.
4. Once the dissertation is considered acceptable, the Office of the Director of the Library will email the candidate stating that the candidate is cleared to prepare hard copies of the dissertation for binding. 

Binding the Dissertation and Uploading to ProQuest
The final steps in the Dissertation process require the candidate:
1. To go the Controller's Office and pay the required binding fees.  Keep track of the receipt. Information regarding binding in located in Appendix K.
2. To upload a copy of the dissertation on ProQuest (Appendix L).  Upon completion of that task, the student must print the receipt that indicates the dissertation has been uploaded.
3. To deliver hard copies of the dissertation, a separate abstract, and the receipt for binding fees and the ProQuest receipt to the Office of the Director of the Library.

4. Once the hard copies and other required documents have been received, the Officer of the Director of the Library will send the candidate an email clearing her/him for graduation.

Information Checklist and Dissertation Grade

The candidate brings the completed Information Checklist (Appendix M) to the program director.  The director will notify candidate's dissertation chair that the Information Checklist has been received.  As a final step the candidate must upload the dissertation abstract into Pass-Port, and then the chair may enter a grade for EDF 995. 
Graduation Date and Commencement Exercises
The following steps are to be followed in applying for graduation:
1. Consult the Southeastern Louisiana University web site for graduation dates and conferral of degree deadlines.
2. Submit an application for graduation for the expected term.  
3. If the candidate does not complete the degree requirements as planned, s/he must notify the Director of the Doctoral Program to revise the graduation date.

The candidate is required to participate in the commencement exercises.  If the candidate is unable to meet the deadline for participation in graduation in the same term in which the candidate defends, then s/he must participate in the next scheduled commencement exercises at the end of the next term.  The candidate will be hooded during the commencement exercise as a physical symbol of her/his accomplishments and as indicative of having the title of “Doctor of Education.”  Doctoral diplomas are handed to the candidates at the commencement ceremony.
SECTION SEVEN
Pass-Port
Doctoral students are required to use the Consortium EDD PassPort site for course artifacts and the three major folios in the program.  This site is completely separate from the Southeastern PassPort site.  The URL for the Consortium EDD Pass-Port site is https://selu-doc.pass-port.org.
Complete instructions for using Pass-Port and the rubrics for determining if submissions to PassPort meet expectations are presented on the pages that follow.  The information in PassPort may be used by the university to gather assessment data for improving the doctoral program as well as meeting the requirements of accreditation agencies for the university and the colleges.  It is important to understand that meeting each of the folios is a pre-requisite for continuing in the next phase of the doctoral program.

Whenever there is an issue or difficulty in accessing the Consortium EDD PassPort site, please contact the PassPort administrator, who is currently Dr. Camille Yates (Camille.Yates@southeastern.edu).  

Ed.D. Portfolio Overview
The contents required concurrently for each of the Portals are described below.  Please note when the Portal must be completed.

Emerging Portal (upon successful defense of the prospectus) 

1. Complete three pre-assessment surveys in PassPort (Diversity, Technology, Dispositions).
2. Copy of dissertation prospectus

3. EDL 810 or 811 artifact, evaluation.
4. Professional development – minimum of 5 hours documented 
Proficiency Portal (after successful defense of the proposal)
1. Copy of dissertation proposal
2. Diversity artifact

3. Professional development – minimum of 5 hours documented
Capstone Portal (after successful final defense)
1. Complete three post-assessment surveys in PassPort (Diversity, Technology, Dispositions) 

2. Dissertation abstract
3. Professional development – minimum of 5 hours documented 
Note: For each required artifact, review the following evaluation rubric to ensure your artifact meets expectations.

E-Folio Advanced Rubric: Reflections of Learning
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on the

[image: image3.png]Consortium ED.D.
‘Southeastern Louisiana University & the University of Louisiana at Lafayette




PassPort website.

1. Please access through the following URL link:  https://selu-doc.pass-port.org
      This link works for ULL also, but ULL may have a link with its name in it.
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If you have never logged into the Consortium PASSPORT website your initial password will be   pass-port.  You will be told that a temporary password will be sent to your SELU webmail account.  You will then be directed to go back to PassPort login and use the temporary password.  If you have difficulties, you will need to contact Dr. Camille Yates at Southeastern (Camille.Yates@selu.edu).
3. When you get in with the temporary password, you will be prompted to change your password and information about “how to” create the password will be provided.

4. Once you are into the system, go to the Artifacts tab near the top of the screen.

Click on Files and then on 

 on the right side of the screen.  
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You will be prompted to Browse for the file on your computer or drive.  Give it a nickname and/or a description.  Then click submit.
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6. The file name will appear with several links below the file name. Click on the Submit for Review link and follow the prompts.  
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7. Select the course instuctor in the Select a faculty member box.  Then click Next.



8. You will be prompted to attach a note to the submission.  



9. Then click next to review the information before you click the Finish button.   
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PassPort website.

Using and Moving from One Portal to the Next One

Emerging   >   Proficiency   >   Capstone

NOTE:  The terms “Folio” and “Portal” refer to the same PassPort requirement.

Use only the [PORTAL FOLIOS] section, NOT the [WORKING PORTFOLIOS] section.

To clear you for graduation and to meet the accreditation requirements of both the

National Council for Accreditation of Teacher Education (NCATE) and the

Southern Association of Colleges and Schools (SACS), please go to the EDD Consortium PassPort website (selu-doc.pass-port.com) and complete the following folios:

Emerging

Proficiency

Capstone

When the site asks you to send it to a faculty member, choose your dissertation chair.
Please complete this task by as soon as your individual defenses are completed in order to be cleared for graduation.

If you have difficulty logging onto the website, please contact the PassPort administrator, Dr. Camille Yates, at Camille.Yates@selu.edu.


SECTION EIGHT
Consortium Appeal Process
Doctoral candidates have the right to appeal disciplinary actions or grades according to policies of the institution in which they are enrolled.

Grade Appeals

Candidates who feel they have been treated unfairly or capriciously in the awarding of a final course grade should follow the grade appeal policy approved by the Consortium Council:
1. The candidate will notify the Director of the Doctoral Program of the intent to file an appeal.

2. The Director of the Doctoral Program will randomly select three doctoral faculty members from the consortium to serve as the Consortium Appeals Committee.

3. The candidate will submit a written document to the Consortium Appeals Committee detailing the basis for the appeal.

4. The instructor will submit a written response to the Consortium Appeals Committee.

5. After review, the Consortium Appeals Committee will make a recommendation to the enrolling institution of the candidate.

6. The appeals process of the enrolling institution of the candidate will be followed for final disposition of the appeal.

Disciplinary Appeals

Candidates have the right to appeal disciplinary actions according to policies of Southeastern Louisiana University.
Southeastern Louisiana University Code of Student Conduct, Discipline, and Appeal Procedure
Sexual Harassment, ADA, or EEOC Issues
For situations related to grade appeals, sexual harassment, ADA issues, or EEOC issues, students should consult the appropriate Southeastern Louisiana University policy.

SECTION NINE
General Format Guidelines
The style and format for all written work in the doctoral program must follow the guidelines provided in the most current edition of the APA manual, the UGC's Thesis and Dissertation Standards (4th ed.), and the guidance provided in this document.
While papers written for a course unrelated to the dissertation may have one inch margins on all sides of the paper, the prospectus, the dissertation proposal, and the dissertation must meet the following format requirements:

General Rules

1. Microsoft Word

2. Margins: 1.5" on left; 1" top, bottom and right 

3. Top margin on title page, committee approval page, dedication page, acknowledgements page, and the first page of each new chapter = 2 inches. 

4. Top margin on abstract page and pages other than those mentioned above = 1 inch. 

5. No headers or footers except for page numbers, which belong at bottom center.
6. Body of the document should be double-spaced, except for block quotes and large tables.
7. Paragraphs are to have 1/2" indentations.
8. All text should be left justified.
9. All heading levels, tables, figures, reference entries, and appendices should be formatted according to the latest edition of the APA manual.
10. Widow or orphan lines are not permitted.  These are single lines of text that appear on the page preceding or following the rest of the paragraph. 

11.  Unnecessary white space should be avoided where possible. 

12.  Centering – When centering text, remember that due to the 1.5 inch left margin, correctly centered text will be slightly off to the right side of the page. 

13.  Try to ensure that there is at least one blank line between the last line of text and the top of the page number. 

14. Single spacing should be used within entries on the Table of Contents, List of Tables, List of Figures, and References list with one blank line between entries.  Footnotes and endnotes too are single spaced with one blank line between each.  Single spacing is used within quotations three lines or longer, multi-line captions, and multi-line table or figure titles. Lists may be single spaced.
Font   

1. 12 point font 

2. One standard font, Times New Roman, should be used consistently throughout the document, including for page numbers.

3. Smaller size font may be used, if necessary, in extensive tables, formulas, Greek symbols, subscripts, superscripts, notes under tables, and footnotes.  Even for these exceptions, nothing should not be smaller than 9 point font.
4. Only the document title, chapter titles, and section titles should be all capital letters.

Pagination 

1. The title page is page number 1, but the number should not appear on the page.  All other pages should include a page number.  The first page of the first chapter is page number 2. 

2. Page numbers should be centered one inch from the bottom of the page. 

3. Small Roman numerals are used for the preliminary pages.  Arrange those pages in the following order: dedication; acknowledgments; table of contents; and the lists of tables, figures, plates, symbols, abbreviations, and/or nomenclature. 

Arabic numerals are used for paginating the remainder of the document, including the text, reference material, and appendices.  Numbers should run sequentially from page 2 through the end of the document. 

Table of Contents 

1. A two inch margin is placed between the top of the page and the first line of text. 

2. The words TABLE OF CONTENTS are typed in all capital letters and centered horizontally on the page.  Do not use boldface, italics or underline for the words TABLE OF CONTENTS or other information in the contents.  Italics may be used for scientific names. 

3. A double space left between TABLE OF CONTENTS and the next line of text. 

4. Major divisions should be in all capital letters and aligned with the left margin. 

5. Page numbers in the table of contents must match page numbers in the document. 

6. Page numbers should be aligned with the right margin. 

7. Leave one blank line between the word Chapter and the title of the first chapter. 

8. Chapter titles and headings must match the capitalization, wording, and punctuation of the titles and headings in the body. 

9. The second line of titles and headings is indented 0.5 inches.  Second-level (and subsequent headings) are indented at least three spaces. 

10. Include dot leaders between the end of each entry and its page number. 

11. On contents pages other than the first page, 1-inch of white space (1-inch margin) is left at the top. 

12. Appendix designations, titles, and page numbers must exactly match the document. 
13. The appropriate small Roman numeral(s) should be used for the page number(s).

14. Refer to page 26 in the UGC's Thesis and Dissertation Standards (4th ed.) for a sample TABLE OF CONTENTS.
List of Tables 
1. A 2-inch margin is placed between the top of the page and the first line of text.
2. The words LIST OF TABLES are typed in all capital letters and centered horizontally on the page. Do not use boldface, italics, or underline for information in this list; italics or underline maybe used for scientific names.
3. A double space is left between LIST OF TABLES and the next line of text.
4. Table numbers, titles, and page numbers in the LIST OF TABLES must exactly match those in the document (including those in the Appendix).
5. If the title of a table is longer than one line, the second line is indented 0.5 inches and is only single spaced from the first line.
6. Double space between table titles.

7. Include dot leaders between the end of each entry and its page number.
8. If the List of Tables is longer than one page, use a 1-inch margin at the top for subsequent pages.
9. The appropriate small Roman numeral(s) should be used for the page number(s).
10. Refer to page 29 in the UGC's Thesis and Dissertation Standards (4th ed.) for a sample LIST OF TABLES.

List of Figures
1. Follow the formatting guidelines for LIST OF TABLES.

2. Refer to page 31 in the UGC's Thesis and Dissertation Standards (4th ed.) for a sample LIST OF FIGURES.

Tables and Figures

1. A table consists of columns of information, often in the form of numbers. A figure is any kind of graphic illustration other than a table. A chart or graph, such as a pie chart or bar graph, is considered a figure.

2. Use Arabic numerals for numbering tables and figures.  Tables and figures may be numbered consecutively throughout the document (1, 2, 3, etc.) or consecutively within chapters (1.1, 1.2, 1.3, 2.1, 2.2, 2.3, etc.).

3. Tables may be double spaced, or single spaced with one blank line between rows. 

4. Tables and figures may be separated from text by one or two blank lines. The same spacing should be used both above and below. 

5. Text and tables/figures may appear on the same page, but tables and figures should appear before or after a complete paragraph and must not be embedded within a paragraph. 
6. Tables and figures must follow, not precede, the paragraph or page in which they are referenced, and each should be placed as close as possible to the text describing it.
7. To the extent possible, tables and figures should be contained within a single page. Tables and figures should not be divided over two pages, unless they are extremely large and require multiple pages.

8. More than one table or figure can be placed on a single page.  Insert three or more blank lines between the two. 

A template for the dissertation is available to all students to follow.  It is on the Ed.D. Program Moodle page.

Appendix A

Program Degree Plan
	ED.D in EDUCATIONAL LEADERSHIP
	PROGRAM DEGREE PLAN

	

	STUDENT NAME:
	ID#:

	PREREQUISITES: Master's Degree - Year:      Institution:
	Area:

	                                  Graduate level course in Statistics - Term & Year:   
	Grade:

	

	ADVISOR:          
	DATE ADMITTED TO PROGRAM:

	COURSE NUMBER & COURSE NAME
	COMMENT
	TERM/YR
	GRADE
	CREDITS

	RESEARCH COURSES (15 credit hours)
	
	
	
	

	EDF 800 Introduction to Doctoral Program and Research Design 
	
	
	
	

	EDF 801 Writing for Research 
	
	
	
	

	EDF 802 Quantitative Methods 
	
	
	
	

	EDF 803 Qualitative Methods 
	
	
	
	

	EDL 880  Research Practicum
	
	
	
	

	LEADERSHIP COURSES (30 credit hours)
	
	
	
	

	EDL 810 Leadership Theory and Practice 
	
	
	
	

	EDL 811 Management of Educational Organizations
	
	
	
	

	EDL 812 Supervision in Educational Settings 
	
	
	
	

	EDL 820 Legal Issues and Ethics in Educational Organizations 
	
	
	
	

	EDL 821 Politics & Community Relations 
	
	
	
	

	EDL 822 Policy Development and Analysis 
	
	
	
	

	EDL 823 Fiduciary Management of Educational Organizations 
	
	
	
	

	    EDL 824 Legal Issues in Special Education 
	
	
	
	

	    EDL 830 Foundations of Curriculum Theory and Design 
	
	
	
	

	    EDL 831 Critical Analysis of Current Research on Effective Ed. Practice 
	
	
	
	

	    EDL 832 Educational Evaluation 
	
	
	
	

	EDL 840 Change Theory 
	
	
	
	

	EDL 841 Organizational Development for Learning Communities 
	
	
	
	

	EDL 842 Culture, Climate & Change Leadership
	
	
	
	

	    EDL 871 Special Topics in Instructional Leadership
	
	
	
	

	EDL 875 Special Topics in Educational Leadership and Management
	
	
	
	

	EDL 897 Internship
	
	
	
	

	    ETEC 812 Leadership in the Integration of Emerging Technologies 
	
	
	
	

	Credits Transferred (max of 12 credits hours: 6 from MA, 6 from 30+) 
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	SPECIALIZATION COURSES (6 credit hours)
	
	
	
	

	Specialization Area:  
	
	
	
	

	
	
	
	
	

	                
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	DOCTORAL DISSERTATION SEMINAR COURSES (Min. 9 credit hours)
	
	
	
	

	   EDF 900 Doctoral Dissertation Proposal Seminar 
	
	
	
	

	   EDF 995 Research and Dissertation Seminar 
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL DOCTORAL PROGRAM DEGREE SEMESTER CREDIT HOURS (MINIMUM 60):
	

	
	
	
	

	
	
	
	

	STUDENT'S SIGNATURE
	
	Date
	
	

	
	
	
	
	

	
	
	
	
	

	DIRECTOR OF Ed.D. PROGRAM SIGNATURE
	
	Date
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	DEPARTMENT CHAIR SIGNATURE
	
	Date
	
	

	
	
	
	
	

	Cc: Student
	
	
	
	

	       Director of Doctoral Program
	
	
	
	

	       Faculty Advisor/Dissertation Chair
	
	
	
	

	Rev. 02.08.14
	
	
	
	


Appendix B
Prospectus Title Page

Title of Paper

PROSPECTUS
By

<Student's Full Name>
Submitted to the Faculty of the

Consortium of Southeastern Louisiana University

And the University of Louisiana at Lafayette

in Partial Fulfillment of the Requirements 
for the Degree of Doctor of Education

in Educational Leadership
Southeastern Louisiana University
Hammond, Louisiana

<Month Year>
Appendix C
Approval of Prospectus
APPROVAL OF PROSPECTUS 

<Title of Paper>

By 

<Candidate's Name>

___________________________________


__________
Faculty Name and initials of highest degree(s)

Date

Dissertation Committee Chair
___________________________________


__________
Faculty Name and initials of highest degree(s)

Date

Dissertation Committee Member

___________________________________


__________

Faculty Name and initials of highest degree(s)

Date

Dissertation Committee Methodologist
cc:  Director of the Doctoral Program
       Doctoral Candidate
       Dissertation Chair
Appendix D
Recommendation of Student for Admission to Candidacy in Doctoral Program
RECOMMENDATION OF STUDENT FOR ADMISSION

TO CANDIDACY IN DOCTORAL PROGRAM
TO:

Registrar’s Office

FROM:
Director of the Doctoral Program
DATE:
_________________________________                   

(Note: The date is the "effective" date of candidacy. It must be at least one term prior to the award of the degree.)

Name of Student: ___________________________________________                                       

Student ID No.:  ____________
Telephone #: ___________________

Mailing Address of Student:

The above named student has fulfilled the following requirements for candidacy as of the dates indicated:

1.
Has a completed the Degree Program Plan on file, including transfer credit if applicable:                     __________________   (Date)

2. Has completed 39 credit hours in the doctoral program with exception of EDL 880, EDF 900, & EDF 995 with a GPA of 3.00 or better:


__________________   (Date)

3.
Has completed Prospectus Paper:


__________________   (Date)

On behalf of the Ed.D. Program in Educational Leadership faculty, I recommend this student for advancement to candidacy for the degree of Doctor of Education.

  Signature of Director of the Doctoral Program

                 Date

cc:  
Director of the Doctoral Program

Dissertation Committee Chair

 Candidate









Appendix E
Appointment of Dissertation Committee

APPOINTMENT OF DISSERTATION COMMITTEE

Southeastern Louisiana University
TO:


Director of the Doctoral Program
SUBJECT:
Appointment of Doctoral Dissertation Committee

The composition of the dissertation committee is not final until all signatures, including the Director of the Doctoral Program, are obtained. Committee membership may change according to university policies governing appointment of the dissertation committee.

Candidate's Name 

Student ID#
Working Title of Dissertation: 

I.
The following faculty members have agreed to serve on this dissertation committee.

              
       Typed Name

     



         Signature

Chair: 





Member:  







Member:  





Member:  







Member:  





II.
The Director of the Doctoral Program has reviewed these appointments.  They are in compliance with current University regulations and are hereby approved.





   Signature









Date

CC:
Director of the Doctoral Program 

Dissertation Committee Chair

Candidate
Appendix F
Change in Dissertation Committee

CHANGE IN DISSERTATION COMMITTEE
ED.D IN EDUCATIONAL LEADERSHIP
Southeastern Louisiana University
TO:

Director of the Doctoral Program
SUBJECT:
Change of Doctoral Dissertation Committee

This is a request to change membership on the Dissertation Committee. The change is aligned with university polices governing the membership of the dissertation committee




Candidate's Name 









Student ID#
Title of Dissertation: ____________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Committee Member Changes

______________________
______________________ 
        Remaining
Leaving


 
   Print



  


  Signature

______________________
______________________ 
        Remaining
Leaving


 
   Print






  Signature

______________________
______________________ 
        Remaining
Leaving


  
  Print






  Signature

______________________
______________________ 
        Remaining
Leaving


 
 Print






  Signature

______________________
______________________ 
        Joining



  Print






  Signature

______________________
______________________ 
        Joining


  
Print






  Signature

Dissertation Chair Change

_____________________
______________________ 
        Leaving



  Print






  Signature

_____________________
______________________ 
        Joining



  Print





  Signature


Approvals
Director of Doctoral Program 
_____________________
______________________ 
__________     



  Print






  Signature



     Date

Department Chair

_____________________
______________________ 
__________     



  Print






  Signature

 

    Date

cc: Director of Doctoral Program

      Dissertation Chair

      Candidate
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Dissertation Organization Template

Dissertation Organization Template
This is the traditional organizational template for a dissertation.  The candidate and the Dissertation Committee Chair will decide the actual organization of the Dissertation.
The Prospectus should include all elements through CHAPTER II.
The Proposal should include all elements through CHAPTER III.

The Dissertation should include all elements listed below.

Blank Page 

Title Page (Not stated in Table of Contents, no number) 

Copyright page (Not stated in Table of Contents) no number

Signature Page (See Appendix H) (No page number. Not stated in Table of Contents) 
Dedication (Complete in the final version of the Dissertation; being Roman Numerals page ii)

Acknowledgments Page (Complete in the final version of the Dissertation; use Roman Numerals page iii) 

ABSTRACT Page (Not stated in Table of Contents; continue with Roman Numerals)
TABLE OF CONTENTS

LIST OF TABLES 
	Number
	
	Page



	1.1
	Title of Table 1
	

	1.2
	Title of Table 2
	

	2.1
	Etc
	


LIST OF FIGURES
	Number
	
	Page



	1.1
	Title of Figure 1
	

	1.2
	Title of Figure 2
	

	2.1
	Etc
	

	
	
	


CHAPTER I: INTRODUCTION 
Introduction (not a heading; including a brief overview of how the chapter is organized)
Background/Context (Level 1 heading)
Purpose (Level 1 heading = centered/bold; from the broad to the specific) 
Statement of the Problem (Level 1) 

Significance of the Study (Level 1)
Hypotheses/Research Questions (Level 1)
Overview of Conceptual or Theoretical Framework (Level 1)
Limitations/Delimitations (Level 1)
            Definitions of Terms (Level 1)

Summary (Level 1; include a brief overview of the coming chapters)
CHAPTER II: REVIEW OF THE LITERATURE 
Introduction (not a heading but rather introductory paragraphs, including a brief overview of how the review is organized)
Review of the Literature (not a heading; organized by topic/theme/chronology or other appropriate organizational scheme)
      Topic (Level 1)
Subtopic (Level 2 heading = flush left, bold; if have one subtopic, must have at least one more)
Sub, subtopic (Level 3 heading = indented 1/2 inch, bold, lowercase paragraph heading ending with a period; if have one sub, subtopic, must have at least

 one more)
 Topic

Subtopic



Sub, subtopic
Conceptual or Theoretical Framework (Level 1) 
Summary (Level 1; Recap important points to substantiate argument for the research)

CHAPTER III: RESEARCH DESIGN AND METHODOLOGY
Introduction (not a heading; including a brief overview of how the chapter is organized)
Research Design (Level 1)
Population and Sampling Plan (Level 1)
Instrumentation (Level 1; aligned to research questions)
Procedures (Level 1) 
Ethical Considerations (Level 2)
Data Collection Methods (Level 2)
Methods of Data Analysis (Level 1)
Evaluation of Research Methods (Level 1)
Validity (Level 2) 
Reliability (Level 2) 
Generalizability (Level 2)
Summary (Level 1; Recap why the research design and methods are appropriate to the research study)
CHAPTER IV: RESULTS (or FINDINGS)
Introduction (not a heading; including a brief overview of how the chapter is organized)
Research Question 1 (Level 1)
Hypothesis 1 (Level 2; if applicable)
Hypothesis 2 (Level 2)
Research Question 2

Hypothesis 1 
Hypothesis 2 
(Same format for additional questions & hypotheses)
Summary (Level 1; Recap the important results or findings from the study, including findings that were not directly related to the research questions/hypotheses)
CHAPTER V: DISCUSSION
Introduction (not a heading; including a brief overview of how the chapter is organized)
Interpretations/Analysis of the Results/Findings (Level 1)
Conclusions (Level 2; Include brief reflection about the process of research and what was learned from it)
Practical Implications (Level 1)
Recommendations for Future Study (Level 1)
REFERENCES
APPENDICES
Appendix A:  (Title, in order they are discussed in your paper; See APA for formatting)

Appendix B:

Appendix C:

VITA

Appendix H
Dissertation Proposal Defense Form
Ed.D. PROGRAM IN EDUCATIONAL LEADERSHIP
DISSERTATION PROPOSAL DEFENSE FORM

Candidate's Name: ______________________________________    Candidate ID: __________

Title of Proposal: _______________________________________________________________

______________________________________________________________________________

Date of the Dissertation Proposal defense:  








 

The dissertation proposal has been read and approved by the undersigned dissertation committee members.* It is recommended for acceptance to the university in partial fulfillment of the requirement for the degree of Doctor of Education. The candidate may proceed with the conduct of the dissertation research process.

*If the candidate failed the defense, the candidate has one more opportunity to defend.

Results of the Defense

_____ Passed No Revisions




_____ Passed Minor Revisions  

_____ Passed Major Revisions



_____ Failed
Dissertation Committee Chair







Date
Dissertation Committee Member






Date
Dissertation Committee Member






Date
Dissertation Committee Member






Date

Dissertation Committee Member






Date
Recommended by the Director of the Doctoral Program in Educational Leadership

Director of the Doctoral Program






Date

cc.
Director of the Doctoral Program
Committee Chair

Candidate 
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Dissertation Signature Page Format
Dissertation Signature Page Format
<Title of Paper>

By
 <Candidate Name>

_____________________________________
  





Faculty Name and initials of highest degree(s)

Date

Dissertation Committee Chair

_____________________________________  





Faculty Name and initials of highest degree(s)

Date

Dissertation Committee Member

_____________________________________  





Faculty Name and initials of highest degree(s)

Date

Dissertation Committee Member

_____________________________________  





Faculty Name and initials of highest degree(s)

Date

Dissertation Committee Member

_____________________________________  





Faculty Name and initials of highest degree(s)

Date

Dissertation Committee Member

Appendix J
Southeastern Louisiana University Graduate Degree Exam Results
NOTE:  This form is located on the University Graduate Program website at http://www.southeastern.edu/acad_research/programs/grad_school/assets/examination_results_v3.pdf.  The form may be typed on and printed from the website.

Southeastern Louisiana University
Graduate Degree Exam Results
Name:  _________________________________________
W# ______________
Major:  _________________________________________ 
Degree:        
Master's Non-Thesis



















   
Master's Thesis





















   
Doctoral
Check only those that apply:




Comprehensive





Oral:
Pass



Written: 
Pass















Fail






Fail




Qualifying or Preliminary Exam


Pass
















Fail




Final Defense








Pass
















Fail
Comments:____________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Committee member signatures are required only where applicable.












   Typed Name



  

Signature

Major Professor or Director

________________________
_______________________

Committee Member



________________________
_______________________

Committee Member



________________________
_______________________

Committee Member



________________________
_______________________

Committee Member



________________________
_______________________

Graduate Coordinator



________________________
_______________________
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Appendix K
Binding Requirements for the Dissertation
Binding Requirements for the Dissertation
Doctoral candidates must go to the Controller's Office on North Campus to pay for the binding fees for the dissertation. Candidates are limited to 11 copies of the dissertation. Below is a breakdown of the number of copies.

University




2

25% cotton, 20-24#, watermark paper, white

Department



1

plain copy paper, white

Committee Members

4

plain copy paper, white

Candidate


   up to 4

your choice of the cotton or plain copy paper, white




Total:
 up to 11

Candidates must submit their dissertation electronically to ProQuest AFTER the final version has been approved by the Director of the Doctoral Program and University Reviewers.

Receipts for binding and ProQuest must be submitted to the Library along with all copies of the dissertation that are to be bound.

Estimated cost of binding (subject to change):

1st two copies 



$12 (total)

Each additional copy

$  9

Appendix L
Submission to ProQuest and Copyright

Submission to ProQuest involves the following steps: 

1. 
The Southeastern Louisiana University web site address to access the ETD database is www.etdadmin.com/selu. 

2. 
Select “submit” under the student or “Ready to begin?” 

3. 
Enter the authentication information and create an account (or log in if an account has already been created). Remember the account information; no one else can retrieve user IDs and/or passwords. 62 

4. 
Complete the online forms using the spelling, punctuation, and capitalization that will create the desired appearance in the Electronic Thesis and Dissertation database. 

5. 
Choose “Browse” to locate the needed files, select one file at a time. 

6. 
Choose “Upload Files” to copy the files onto the ETD server. 

If there are formatting or other submission errors, a correction list will be sent to the student via email. The student must return to the original word processing document, correct errors, recreate the PDF file, and resubmit via the ETD database. An email will be sent to the student after all requirements have been satisfied and the thesis or dissertation has been accepted for electronic submission. 

While the student retains copyright, the student may choose to have ProQuest register the copyright with the United States Copyright Office. The optional copyright fee pays for ProQuest to file an application of claim of your copyright with the United States Copyright Office. For more information about copyright, see: 

http://www.proquest.com/en-US/products/dissertations/submitted_authors.shtml
and the U.S. Copyright Office's Frequently Asked Questions About Copyright: 

http://www.copyright.gov/. All fees are the responsibility of the student.

Appendix M
Information Checklist
INFORMATION/CHECKLIST FOR DOCTORAL CANDIDATES
Please print neatly or type the information requested on this form and return it to the Director of the Doctoral Program when you hand in your dissertation and forms.

Candidate's Name: __________________________________________ 

Southeastern Louisiana University I.D. # ________________________ 
Date: ______________________

How can we reach you in the future?

Current Address:

______________________________________________________



______________________________________________________


______________________________________________________

Current Phone # (Work):        _______________________________________

Current Email Address:        
_______________________________________

Current Phone # (Home):

_______________________________________

Future Address:

______________________________________________










______________________________________________










______________________________________________
Future Phone # (Work):

__________________________________
Future Email Address:  

__________________________________ 

Future Phone # (Home): 

___________________________________

Effective Email Date:      

___________________________________

Effective Date:



___________________________________

Which Commencement do you plan on attending:   ____December     _____May

Dissertation Committee Chair:  __________________________________________ 

Have you submitted your “Graduation Application” to the Registrar’s Office for the semester you anticipate to graduate?
____ YES   _____NO



















After you have Green Checks � on ALL Requirements AND Status: Requirement Passed, then you should click the � INCLUDEPICTURE "https://selu.pass-port.org/images/buttons/submit_for_review.gif" \* MERGEFORMAT ��� button found just under the directions for completing your portfolio.  This will allow the program to Review and Lock your portal folio and you are ready for the next portal folio.





Once you have passed a portal folio, it is your responsibility to create the next one and begin entering artifacts.  To do this:  Click the Create Folio link beside the Portal Folios.  This should automatically create your next folio.


� HYPERLINK "https://selu.pass-port.org/Portfolio/portfoliolink.asp?actions=createportalfolio" �� INCLUDEPICTURE "https://selu.pass-port.org/images/folio_r3_c3.gif" \* MERGEFORMAT ����� HYPERLINK "https://selu.pass-port.org/portfolio/viewarchive.asp" �� INCLUDEPICTURE "https://selu.pass-port.org/images/folio_r3_c5.gif" \* MERGEFORMAT ����





NOTE: If there is a Status: Unmet under any of the Unit Assessment Items in your portal folio, this will need to be corrected before submitting for Review.  This usually means that the evaluation did not meet thresholds set for that evaluation.
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