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July 17, 2013
William “Trey” Folse, Superintendent

St. Tammany Parish Public School System
P.O. Box 940
Covington, LA 70434
Dear Mr. Folse,
Southeastern Louisiana University, as part of a state mandate, requires its education candidates to complete 180 hours of classroom observations and/or direct teaching (tutoring) prior to student teaching.  Southeastern and the College of Education and Human Development request the approval from the St. Tammany Parish Public School district to allow teacher candidates to visit schools within the district.  The Office of Field Experience requests your permission and signature of agreement on the “Collaborative University and District Preparation Contract” enclosed.  Please keep a copy of the agreement for the district and mail or fax the signed original to Dr. Heloise Aucoin, Director of Field Experience; SLU 10671; Hammond, LA 70402 by August 2, 2013.

The Office of Field Experience asks that an assigned contact designee be appointed by the district so that the placement of Southeastern students will meet the needs of both the university and the district.  Last year’s designee was Charnetta Robinson.  Since Ms. Robinson is familiar with the field placement system, the Office of Field Experience would like to continue working with her.  A “Field Placement Form” will be sent to the designee by August 9, 2013.  The form, which the designee will distribute to all schools, will identify school contact personnel and teachers who will work with field placement.  The completed forms should be returned to the Office of Field Experience by Friday, August 16, 2013.  A roster of participating teacher candidates will be sent to each school upon request.  

The Field Experience Handbook may be accessed from the Southeastern Louisiana University website under the College of Education and the Office of Field Experience.  

Also, a Supervisory Personnel Workshop will be offered to all cooperating teachers in early September 2013.  Site and date will be sent to all districts.  If you have any questions, please contact the Office of Field Experience:  Tel:  985-549-2199; fax:  985-549-5075; or haucoin@selu.edu.

Thank you for your cooperation.

Sincerely,

Dr. Heloise Aucoin, Director

Office of Field Experience

College of Education 

Southeastern Louisiana University
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COLLABORATIVE UNIVERSITY AND DISTRICT PREPARATION CONTRACT

Southeastern Louisiana University

and

St. Tammany Parish Public Schools

MEMORANDUM OF AGREEMENT FOR SEMESTERS

2013-2014 Academic School Year

Fall, Spring, and Summer Semesters


Southeastern Louisiana University and St. Tammany Parish Public Schools confirm their partnership in the preparation of undergraduate and graduate students in the College of Education to work in St. Tammany Parish Schools in preparation for a professional career in education.  Both parties agree to collaborate in the planning and placement of in-school, authentic field experiences for individual college students in the elementary, middle, secondary, special education and graduate level teacher preparation programs.


St. Tammany Parish Public Schools agrees to assign a school district designee who will work with the Field Experience Director to assist in identification of schools that will participate in the pre-student teaching field experience activity.
Southeastern Louisiana University agrees to consult with district assigned designee in the assignment of pre-student teaching field participation activities; to coordinate these field experiences through the Office of the Field Experience Director; and to consult and schedule all activities through the district designee’s office.  

Southeastern Louisiana University Field Experience Director shall work with the district contact designee in the distribution of Southeastern class rosters which will be provided to each participating school.  Participating principals and/or school contact designees will provide cooperating teachers who will give the most diverse classroom setting to the teacher candidates.

Cooperating teachers will be identified based on the following criteria:
1. Principal recommendation,

2. Louisiana certification,

3. at least three years of teaching experience, and

4. agree to participate.

Administration, faculty, and staff of each participating St. Tammany Parish School agree to partner with Southeastern Louisiana University and the College of Education in the preparation of classroom teachers to work in Louisiana schools. Cooperating classroom teachers will work with Southeastern instructors in the planning of the field experiences which may include direct observation, individual tutoring, preparing instructional materials, small group instruction, classroom teaching and relevant, authentic assessment activities. 


Southeastern Louisiana University faculty and participating St. Tammany Parish teachers recognize and accept that the highest priority is the needs of the students in the field experience classes. Southeastern faculty and college field experience participants that work in classrooms with the participating St. Tammany Parish teachers will enhance learning opportunities for children while at the same time gain valuable, authentic field experiences for prospective teachers.  Thus, it is the hope that this agreement will further a cooperative pact between the university and the school district. 

________________________


________________________

Superintendent




Dean 

St. Tammany Parish Public Schools

College of Education 
_____________________________


_____________________________

Date






Date

PLEASE KEEP A COPY OF THIS AGREEMENT AND RETURN A COPY TO

Dr. Heloise Aucoin, Director
Office of Field Experience 

SLU 10671

Hammond, LA  70402

Tel:  985-549-2199
Fax: 985-549-5075
