RECOMMENDATION OF EMPLOYMENT FOR GRADUATE ASSISTANTS

(OFFICE OF SPONSORED RESEARCH AND PROGRAMS)

NOTE:  GAs must initial the Recommendation in the name column.  This recommendation serves as an agreement by the student to register for the number of hours noted below.  If the student chooses to register for a different number of hours, he/she must receive approval from the Grant's Budget Unit Head and the Office of Sponsored Research & Programs.  Failure to receive prior approval before adding/dropping classes may result in a balance due on the student's account, which will become the responsibility of the student.

	Semester:   _____________
	Appointment Dates: ______________
	Through: ______________
	Grant Name: __________________________ 


	PI Name: ________________________________
	Salary Budget Unit No.: _______________ 
	Tuition Budget Unit No.: _______________

	
	
	

	Faculty Box No.: __________________________
	PI Phone No.: _______________________
	OSRP No.: __________________________


	Name & Student Initials


	Work Phone
	Work Bldg/Room#
	Empl

ID
	Type *
	Salary 
	Tuition
	# of hours enrolled this semester
	Driving Y/N**



	
	
	
	
	
	
	LA Resident
	Non-resident
	
	

	
	
	
	
	
	$
	$
	$
	
	

	
	Supervisor**
	
	
	
	Timekeeper**
	
	
	
	

	
	
	
	
	
	$
	$
	$
	
	

	
	Supervisor**
	
	
	
	Timekeeper**
	
	
	
	


**name, W#, phone number



APPROVALS:

I certify that all students hired as RA’s meet the RA criteria.

Departmental Graduate Coordinator

Office of Sponsored Research & Programs
Budget Unit Head

Dean of the Graduate School



EEO Officer
Rev. 07/07

**Indicate whether driving on University business is part of Graduate employee’s job duties.  Must have driving course before driving on University business.


*(RA’s must perform research related to the graduate student’s degree program under the supervision of a faculty member in the research environment)





*TYPE 	Graduate Teaching Assistant (TA) {NOT instructor of record}


	Graduate Research Assistant (RA)* 


	Graduate Administrative Assistant(AA)








