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Introduction 
 

Welcome to the Hearing Board. The Board plays an essential role in the adjudication of conduct cases 

at Southeastern. As a member of the Hearing Board, you serve as a representative of the University 

community ensuring that students are given the opportunity to have their cases heard by a 

representative body of the University. Thus, your decisions influence the attitudes and behaviors of 

students/student organizations that choose to go through the formal process. The Hearing Board is 

responsible for representing the University, hearing cases and developing appropriate responses for 

students that engage in behavior that is inconsistent with Southeastern’s mission, values, and goals.  

 

As members of the Hearing Board, you will determine when students are responsible or not responsible 

for allegations of student misconduct, as well as recommend appropriate sanctions. This manual is an 

essential tool for your participation on the board, and should enable you to successfully manage the 

important responsibilities that being a board member involves.  

 

Additionally, the staff in the Office of Student Advocacy and Accountability realizes that you are 

volunteering your time to participate on the Hearing Board.  We appreciate your willingness to serve 

and hope that you will be able to have a rewarding experience as members of the Hearing Board.  

 

Thank you 
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 OSAA Mission Statement 

As a department within the Division of Student Affairs, the mission of Student Advocacy and 

Accountability is to enhance the learning environment for members of the Southeastern Louisiana 

Community. This is accomplished by:  

• Educating Southeastern students and student organizations about their rights, responsibilities, 

and expectations members of a community.   

• Providing a fair and EDUCATIONAL process for students and student organizations through 

which alleged violations of the University Code of Conduct (UCOC) are resolved. 

• Enhance learning through educational interventions and trainings that foster student 

development.   

 

OSAA Philosophy  

To embrace every opportunity to engage and educate students and student organizations to 

encompass the highest standard of academic and personal conduct.  

 

University Process vs Legal System  
 

While there are some areas of the Student Advocacy and Accountability process that may appear 
similar, it is essential to recognize our role as educational, not legal.  Our overarching goal is to provide 

our students an opportunity to learn from their choices, grow through adverse situations, and make 

good decisions. While students are expected to observe national, state, and local laws, the conduct 

process utilizes regulation outlined in the Code of Conduct. These regulations are not criminal statutes.  

They have been adopted to facilitate the desired environment and educational goals of the University 

and to protect the rights and privileges of its students. Below are common ways to differentiate Student 

Advocacy and Accountability terminology from terminology used within the legal system.   

Student Advocacy and Accountability Legal System 

Not Responsible Innocent 

Responsible Guilty  

Conduct Officers Prosecutor 

Complainant Plaintiff 

Respondent/Accused/Charged Student Defendant  

Lower Standard of Proof: Preponderance of 
Evidence  

Higher Standard of Proof: Beyond 
Reasonable Doubt  
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Roles of Participants: 

1. Charged Student/Student Organization (Respondent) 

This is the student/student organization that has allegedly violated the Code of Conduct. It is the 

responsibility of this student/student organization to: 

• Prepare his or her own/organization defense. A staff member from the Office of Student 

Advocacy and Accountability will assist in preparing the student/student organization for the 

hearing.  

• Bring in relevant information or witnesses.  

• Submit any documentation they wish for the panel to consider.  

• Question the complainant and witnesses, if present.  

• Submit a written appeal, if desired.  

It is important to note that a respondent may or may not  be at the hearing (e.g. sexual harassment, 

sexual misconduct, gender-based harassment) and in their absence the hearing board is to use the 

information found in the written referral to make a decision.  

2. Complainant 

This is the person who has brought about the conduct referral to report an alleged violation. Examples 

include, but are not limited to: faculty members, staff members, students, and resident assistants. It is 

the responsibility of this person to:  

• Submit a written referral, outlining the alleged violation. 

• Bring any relevant information or witnesses to the hearing.  

• Question the charged student/student organization and any witnesses brought to the hearing.  

• The complainant bears the burden of proof.  

It is important to note that a complainant may or may be at the hearing (e.g. sexual harassment, sexual 

misconduct, gender-based harassment) and in their absence the hearing board is to use the 

information found in the written referral to make a decision.  

3. Advisor 

Both the complainant and respondent are allowed to bring in an advisor, including an attorney, in a 

disciplinary conference and/or hearing. Advisors may not participate directly in a disciplinary conference 

and/or hearing process nor may an advisor address any participant other than the student the advisor 

accompanies. It is the responsibility of the advisor to:  

• Allow their advisee to state their own case. If the advisor does not abide by the rules, the 

hearing board chair will warn them, and if they behavior persists, the advisor will be asked to 

leave the room.  

• Pass notes and/or whisper to their advisee 

• Communicate quietly and discreetly with their advisee  

• Request a brief recess to confer with their advisee, if necessary.  
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4. Hearing Board 

The hearing boards are an integral part of maintaining the authority granted by the University, and 

understanding the roles of each member during a hearing is important. 
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Student Advocacy and Accountability Hearing Board (SCHB) 

 

What is the SCHB?  
The Student Advocacy and Accountability Hearing Board is a committee of students, faculty, or staff 

members who hear disciplinary cases. The hearing board is authorized to determine whether a student 

and/or a student organization have violated the Student Code of Conduct and to recommend the 

imposition of sanctions.  

 

Why is there a SCHB?  
The Student Advocacy and Accountability Hearing Board is a vital part of the University community and 
Student Advocacy and Accountability process. Students who have allegedly violated the Student Code 

of Conduct are afforded several rights. One of which, is the benefit of an opportunity to be heard by an 

impartial Hearing Board or Hearing Officer in addressing an allegation(s) of a University Policy. This is, 

of course, barring the incident reaches the level of being heard by the Hearing Board (see Flow Chart).  

The SCHB is also charged with helping students learn and grow through adverse situations that have 

the potential to interrupt their personal and academic lives. These are individuals who have received 

proper training and are entrusted to approach each individual case in a non-biased, education-oriented 

manner; with the understanding that campus safety and the development of our students are 

paramount to our success.  

 

The Birth of Today’s Student Advocacy and Accountability Process 
Dixon v State of Alabama Board of Education (1961) 

In February of 1960, students from NC AT&T sat down at a segregated Woolworth lunch counter and 

would not move until served. The sit-ins launched in Greensboro, NC, quickly spread across the South. 

By the end of the month, a group of students from Alabama State College in Montgomery, AL, 

attempted to integrate the segregated diner at the local county courthouse. They complied with all law 

enforcement directives and were not arrested. Instead the newspapers reported that the state’s 

Governor instructed the college president to expel the student protestors. The students continued to 

engage in protests and mass meetings over the next few days, initially on campus and moving off at the 

president’s request. Most were suspended and some expelled at State Board of Education hearing 

called and chaired by the Governor in early March. The Board gave no rationale for the differing 

sanctions. 

Prior to the hearing, campus authorities conducted an internal investigation, but were not permitted to 

follow their typical process for “punishing” student misconduct. The college president’s report and 

opinion were shared with the board, but not the students. Additionally, the students were not given 

advance notice of the Board hearing, not given a chance to participate in the hearing (know any of the 

evidence or charges against them, question complainants, etc.), have representation in the process, or 

present their perspective on the allegations before being removed from college. The students learned 

of their impending removal from the newspaper reports of the Board meeting. The President of the 
college prepared letters delivering the news to the students (although some do not recall ever getting 

the letter) and met with some students as a group and individually. There is no clarity about which 

precise events/actions caused the removals. 

There was no avenue to appeal the Board’s decision shy of suing the school and the state. 

St. John Dixon ET. Al. v. The Alabama State Board of Education was filed July 1960 alleging that the 
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students were denied their civil rights including the rights within the Student Advocacy and 

Accountability process that they were due. A long-standing legal precedent of in loco parentis (college 

administrators’ function in lieu of the parent) traditionally gave colleges the right to establish broad rules 

governing student behavior and discipline students. Finding in favor of the students, the appellate court 

found in favor of the students, extended rights to students thus placing limits on college’s discretion in 
disciplining students. By the time the decision was issued in August 1961, most students were gone 

from Alabama and never attempted to return. However, one student did request readmission. Prior to 

the court’s decision in that incident, the Board of Education’s conduct was legally sound, but not 

ethically defensible. 

Because of these students’ actions and the events, they participated in, students at state schools today 

have due process rights. Additionally, there is a general expectation of all colleges to address Student 

Advocacy and Accountability in a fundamentally fair manner. One of these students, Dr. Eleanor 

Moody-Shepard, now serves as a college administrator responsible for appeals within her campus’ 

Student Advocacy and Accountability system decisions. 

Hearing Board Member Responsibilities  
SCHB members are responsible for assisting in the overall implementation of procedures to ensure all 

participants receive the equality and fair process rights granted to them throughout the hearing process.  

• Arrive approximately 30 minutes before the hearing to review all case information (incident 

report, statements, evidence). 

• Ask the Director or Assistant Director case specific questions if there is any confusion or 

clarification needed. 

• Approach each case with the mindset that the charged student/student organization has done 

nothing wrong, unless or until you are persuaded otherwise. Remember, the complainant bears 

the burden of proof.  

• Listen carefully and objectively to each person, withholding any judgement until all available 

information has been presented and considered.  

• Allow those responding to questions develop a thorough discussion before moving on to the 

next part of questioning. 

• Engage meaningful discussion during deliberation, even if your view is not shared by the 

majority.  

• All information is confidential. Hearing board members may not make any comment about the 

hearing to anyone (as a matter of Federal law).  Organizational cases are not protected by the 

same law (FERPA), it is expected that you will keep all information pertaining to decisions 

confidential.  

• Treat all complainants, witnesses, charged student/student organizations, and fellow members 

respectfully. 

• Be creative and thorough in your discussion related to sanctioning (See Sanctioning) 

 

Hearing Board Chair  
The Hearing Board Chair is responsible for the overall implementation of formal hearing procedures 

and ensures that participants receive the equality and fair process rights granted to them. This role is 
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reserved for experienced hearing board members. Students that show outstanding leadership qualities 

and dedication to the mission of the board may be promoted to serve as a student chairperson. As the 

leader of the board, it is incumbent upon this individual to become thoroughly familiar with these 

procedures and the Code. Board members will look to you to make decisions concerning the conduct of 

the hearing. Keep a level head, listen, be attentive to the flow of the hearing, ask questions when 

needed, and be assertive.  

Hearing Board Chair Responsibilities  
• Be responsible for the administration of the hearing. 

• Be responsible for leading the group in deliberation and coordinating the decisions on a tally 

vote. (Chair votes only to break a tied decision) 

• Be responsible for making the recommendations of findings to the Director and Assistant 

Director of Student Conduct.  

 

• Monitor the appropriateness and relevance of questions asked by the board members and all 

participants.  

• Ensure proper time is given to answer questions by both the respondent and complainant.  

• Maintain proper flow of the hearing while being flexible during distinctive situations. (Example: 

Give special attention when an individual becomes overwhelmed and may need a moment to 

step away from the hearing; you may call a recess) 

• Monitor the behavior of the advisor for the charged student/student organization or complainant.  

If he or she is persistently ignoring warnings, the chair may remove the advisor from the 

proceedings.  

 

Ethical Standards for Hearing Board Members 
In serving on the Hearing Board, we expect you to value the ethical standards of the Student Advocacy 

and Accountability process. Ethical standards have been established to protect the privacy of the 

student (s)/student organization(s) involved in a hearing and to maintain the educational environment of 

this process. These standards also indicate what the campus community has a right to expect of its 

hearing board members. It is the responsibility of each member to observe the following ethical 

standards: 

• Information regarding any student’s/student organization’s disciplinary status is not to be 

discussed with anyone outside the hearing besides staff form the Office of Student Advocacy 

and Accountability.  

• The behavior of any student/student organization is not to be disclosed or discussed outside the 

hearing. 

• Any information given in confidence at a hearing should not be disclosed or discussed outside 

the hearing.  

• A hearing board member should not participate in a hearing where he or she feels unable to be 

fair and impartial. 

• All committee members must uphold all decisions of the panel, even if there are uncooperative 
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opinions.  

Confidentiality and Commitment 
As a Board Member, you will have access to private, confidential, or sensitive information, such as 
academic and/or discipline records, or personal information. You agree not to share any information 
regarding a case with anyone. Accessing, using and/or disclosing such information for any reason other 
than the legitimate pursuit of your duties constitutes misuse. 
 
Misuses of such information includes, but is not limited to, relating information regarding a case to other 
students even if the names(s) of concerned parties are not mentioned; giving information about a case 
to interested parties, including those mentioned in the case. Providing such information is to be done 
only by the director and/or assistant director. Any misuse or unauthorized release of such information 
may be grounds for discipline, and/or dismissal from the Conduct Board.  
 
The University Conduct System is an educational tool that provides an equitable and inclusive system 
that promotes awareness of students’/student organizations’ rights and accountability for student 
behavior. The system strives to address unacceptable behavior in a manner that informs and guides 
students/student organizations toward a greater sense of personal responsibility and ethical standards.  

As a conduct board member, I will abide by the following: Confidentiality, Dependability, 
Professionalism, Impartiality and Fairness…  

• I will adhere to all provisions of Code of Conduct. Board members who are charged with any 
violation of the Code [or with a criminal offense] may be suspended from their board position by 
the Advisor during the pendency of the charges. 

• I will attend all scheduled hearings for which I am assigned, unless alternate arrangements are 
made in advance with the Advisor. 

• I will inform the Advisor if any personal interest in or knowledge about any case, or if I am 
personally acquainted with any party. 

• Efforts by any person to influence the recommendation of the board or the vote of any board 
member will not be tolerated. 

• Names of all parties in a case and information pertaining to the case, whether pending or    
completed, shall not be revealed to any person other than other board members responsible for 
reviewing the case or University employees designated in the Code of Student Advocacy and 
Accountability as participants in the University conduct system. 

• University files or records shall not be copied or removed from the office. 

 

Procedures 

Conduct Process 
The adjudication process varies from case to case depending on the student/student organization 
choices. Our purpose in giving students/student organizations choices is to ensure the disciplinary 

process is as fair and just as possible and to support the University’s mission by making the process an 

educational and developmental experience for all parties.  

The following steps reflect the Student Advocacy and Accountability process:  
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• Upon receipt of a properly filed complaint, a staff member of the appropriate conduct office shall 

notify the accused student by e-mail, regular mail or hand delivery that proceedings have been 
initiated. The letter indicates a scheduled meeting time with a Hearing Officer, or directs the 

student to schedule a preliminary/administrative discipline conference within a specified amount 

of time. The letter also lists the alleged violation with which the student is being charged. Failure 

to comply with this directive may result in a full hearing board being scheduled. 

• The purpose of the preliminary administrative disciplinary conference is to provide the student 

an opportunity to review the alleged offense/s with the Hearing Officer, to examine evidence, to 

discuss the Student Code of Conduct and the discipline process. Students who do not have a 

copy of the Student Code of Conduct will be given one in this preliminary meeting or will be 

directed to an on-line copy. The student and the Hearing Officer will determine if the matter can 

be resolved through mutual agreement, including, but not limited to,  

• The charges/complaints being rendered null and void;  

• An administrative agreement being signed which indicates the student assumes 

responsibility for a violation/s of the Student Code of Conduct;  

• If at the administrative disciplinary conference, the respondent assumes responsibility for an 

infraction, the student may sign an administrative agreement and waive any further proceedings 

and/or appeals.  

• A referral to mediation.  

• If the complaint cannot be disposed of by mutual consent, the matter will be referred to a 

hearing involving a Student Advocacy and Accountability Hearing Board, an Administrative 

Hearing Board, or a Hearing Officer. 

• The student/student organization may either accept the decision and sanctions, or may appeal. 

Hearings involving a Hearing Board 
In cases which cannot be resolved in an Administrative Disciplinary Conference, and in those incidents, 

which rise to the level of expulsion or suspension from the University or University Housing, the matter 

will be referred to a Student Advocacy and Accountability Hearing Board, or an Administrative Hearing 

Board. Hearings involving a hearing board are designed for both the complainant and respondent to 

present their accounts of an incident. 

• The accused student shall be given written notice of the hearing to inform him/her of the specific 

charge(s); of his/her rights as a student; and the date, time, and location of the hearing. 

• Generally, a time set for a hearing will be no fewer than two or more than 15 working 
days after the student has been notified of the hearing. However, due to the nature of 

the academic year, if the incident occurs close to the end of a semester, or if the 

appropriate hearing body cannot be scheduled, the student’s case will be heard as soon 

as a hearing can be scheduled. 

• Maximum time limits for scheduling hearings may be extended at the discretion of the 

Vice President for Student Affairs and the Conduct Authority. 

• Notice shall be sent/delivered to the last local/mailing address and/or E-mail account 

identified on the student’s official records, and shall be considered delivered two working 

days after the letter has been posted. 
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• Students are responsible for notifying the University of their current contact information 

including physical/mailing/electronic addresses. Address changes must be made 
through the Office of Records and Registration. Failure to notify the University of the 

current local address, to collect one’s mail from one’s address, and/or to receive or sign 

for a discipline mailing does not void the fact that a notice was delivered. 

• All parties involved in the hearing process are afforded the opportunity to be prepped for 

a formal hearing by the Director, Assistant Director, or their designee.  

• The purpose of a disciplinary hearing is to determine if the accused student is 

responsible for violating one or more standards of the Student Code of Conduct and to 

recommend any appropriate sanctions. A student is presumed to be not responsible until 
proven responsible in a disciplinary hearing. The burden of proof shall rest on the 

complainant. 

 

Hearing Board Procedures 

The hearing is structured such that the discussion proceeds in an orderly manner. 

Below is the order that the hearing follows: 

• The reading of the complaint/charges by the hearing chairperson; 

• The entering of pleas by each respondent; 

• There are three pleas: Responsible, Not Responsible, and No Plea, which indicates that 

the student does not know whether or not she/he is responsible, or means the student is 

unwilling to say and is allowing the Board to decide. 

• Statement of complainant and introduction of evidence; 

• Questioning by the respondent and the Board and/or the Hearing Board Advisor; 

• Statement of the respondent and introduction of evidence; 

• Questioning by the complainant and the Board and/or the Hearing Board Advisor: 

• Statement of the complainant’s witnesses, followed by respondent’s questions, and then those 

of the Board and/or the Hearing Board Advisor; 

• Statements of the respondent’s witnesses, followed by complainant’s questions, and then those 

of the Board and/or the Hearing Board Advisor; 

• Additional questions by the Board, the Hearing Board Advisor, complainant, and/ or respondent; 

• Closing statements, first by the complainant and then by the respondent; 

• Closing statements shall be specific to the incident involved and may include any 

reiteration of previously stated facts, written statements of character by a third party, 

and/or any other comments involving the case. Closing statements are the final 

opportunity for the respondent and the complainant to provide any additional information 
which will facilitate the Board’s decision, including recommendations for sanctions. 

Closing statements may be limited to a specified time constraint at the Board and/or the 
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Hearing Board Advisor’s discretion. 

• Deliberation of the Board; 

• Recommendation of the Board to the advisor; 

• Notification of the decision and if necessary, sanctions. Delivery of the notice may be by hand, 

E-mail, or through the mail. 

Hearing Board Guidelines 
A hearing before a Hearing Board shall be conducted according to the following guidelines:  

• Hearings normally shall be conducted in private. Only the hearing body/officer, respondent, 

complainant, their designated advisors, the recorder, and persons identified with the University 

community as having an educational need to know, may be present for the beginning of the 

hearing. Each witness will be called into the hearing individually to give testimony. Subject to the 

approval of the Hearing Board Advisor and the parties involved, an observer may be admitted, 

but shall not have the privilege of participating in the hearing. Written requests for a waiver of 

rights to a private hearing, along with proper documented approval from all parties outlined 

above, must be submitted to the Conduct Authority at least 48 hours prior to the hearing. 

Admission of any person to the hearing shall be at the discretion of the hearing body and/or the 
Hearing Board Advisor. Only the hearing body/officer and persons identified with the University 

community as having an educational need to know may be present during deliberations. 

• In hearings involving more than one respondent student, the Hearing Board Advisor, at his or 

her discretion, may permit the hearing concerning each student to be conducted separately. 

• The complainant and the respondent have the right to be assisted by any advisor they choose, 

at their own expense. The complainant and the respondent are responsible for presenting their 

own cases and; therefore, advisors are not permitted to speak or to participate directly in any 

hearing before a hearing body.  Written notification of the name and relationship of an advisor to 
the complainant or respondent must be submitted to the Hearing Board Advisor at least 24 

hours prior to the hearing. 

• The complainant, the respondent and the hearing body shall have the privilege of presenting 

witnesses, subject to questioning.  All parties are responsible for notifying their witnesses of the 
date and time of the hearing.  Written notification of the names and relationships of witnesses to 

the complainant or respondent must be submitted to the Hearing Board Advisor at least 24 

hours prior to the hearing.  

• Respondents have the right to remain silent, although present, at disciplinary hearings. They 
may refuse to answer any question or questions and shall participate in the remainder of the 

hearing. Remaining silent or refusing to answer questions shall not be construed as an 

admission of responsibility, or used against the student. 

• Statements given in disciplinary hearings are confidential in nature and may not be discussed 

outside of the hearing and/or discipline process. 

• Lying or intentionally misleading the Board/Hearing Officer will not be tolerated, and may be 

referred for disciplinary action. 

• Pertinent records, exhibits and written statements may be accepted as evidence for 

consideration by a hearing body at the discretion of the chairperson and/or the Hearing Board 
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Advisor. 

• All procedural questions are subject to the final decision of the chairperson of the hearing body 

and/or the Hearing Board Advisor. 

• After the hearing, the hearing body shall determine (by majority vote) whether the student 

violated each section of the Student Code of Conduct the student is charged with violating. 

• Hearing body deliberations to determine responsibility shall be conducted in confidential, closed 

sessions, as are any sanctioning portions. 

• The hearing body’s determination of responsibility shall be made if a preponderance of the 

information, that is, the facts and information, presented in the hearing are such that the hearing 

officer or hearing board finds it more likely than not that the respondent is responsible for the 

offense as charged. 

• Strict rules of evidence do not apply at campus disciplinary hearings. Although first hand 

testimony is preferable, written statements, hearsay testimony and other evidence are allowed, 

subject to the discretion of the hearing chair and/or Hearing Board Advisor. 

Following the final decision of the hearing body, the respondent, will be informed of the determination 

and recommended sanction, if any, within ten business days. In cases of sexual assault and/or physical 

violence, the complainant shall also be informed simultaneously of the  

 

Student Rights in the Conduct Process 
 

The University affirms the following student rights and privileges in disciplinary proceedings for both the 

Complainant and Respondent. 

1. To be informed of the Student Code of Conduct and its corresponding procedures; 

2. To petition for redress of a grievance arising from an incident that violates University policy 

 and/or the Code of Conduct.  

3. To receive notice of any alleged violation of University policy and/or breaches of the Code of 

 Conduct. 

4. To have the benefit of an opportunity to be heard by an impartial Hearing Board or 

 Hearing Officer in addressing an allegation(s) of a violation of University policy. 

5. To have an advisor, including an attorney, present in a disciplinary conference and/or hearing. 

 Advisors may not participate directly in a disciplinary conference and/or hearing process nor 

 may an advisor address any participant in the disciplinary conference and/or hearing process 

 other than the student the advisor represents; 

6. To examine evidence to be used against him or her at the administrative discipline conference 

 or prior to a formal hearing; 

7. To view the list of witnesses against him or her at the administrative discipline conference or 

 prior to a hearing in front of a hearing board. 

8. Appeal the outcome of the hearing determination. 
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Victim Rights in the Conduct Process involving Title IX  
The University offers additional rights to student victims for acts of violence and harassment such as 

sexual assault, rape, physical assault, hazing, sexual harassment, and stalking in disciplinary 

proceedings. 

1. To be informed of available accommodations both on and off campus (i.e. notified of available 

 counseling, changing academic and living arrangements); 

2. To have a campus no contact order against the alleged student; 

3. To have a hearing board comprised of representatives of both genders; 

4. To have unrelated past behavior excluded from the hearing (i.e. irrelevant prior sexual history); 

5. To testify with special accommodations (i.e. by phone, behind a screen, video, etc.); 

6. To have no direct contact with the accused student during the hearing (i.e. questions from the 

 accused student would be posed through the Board Chairperson and then relayed to the victim); 

7. To provide questions to the Board Chairperson prior to or during the hearing that she/he may 

 incorporate those into questioning the accused student; 

8. To be informed of the names of all witnesses who will be called to give testimony; 

9. To have an advisor, support person, or attorney (at your expense) present at all proceedings; 

10. To request a confidential advisor- The confidential advisor primarily serves to aid you in the 

 resolution process. Confidential advisors may, as appropriate, serve as a liaison between you 

 and the Office of Student Advocacy and Accountability and the University Police; 

11. To request a recess during the hearing; 

12. To be informed of outcome of the discipline process simultaneously as the accused; 

13. To appeal the Hearing Board's decision as defined in Article VII, Section A of the Code of 

 Student Conduct. 
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COMPLAINT RECEIVED 

1. Housing Incidents (Those incidents 

occurring in Housing rising only to the level 

of possible separation from Housing).   

 

Notice/appointment/charges set at time of 

incident by RA staff; AHD enters into 

database. 

1. OSC Incidents (Non-academic incidents occurring outside of 

Housing and all incidents rising to the level of possible separation 

from the University).  

 

AD enters into database (Sorts by type: a. Student, b. Non-Student, c. 

FRPO). 

2. DC w/ housing AC staff. 

Student 

accepts 

responsibility

: Resolved by 

Administrativ

e Agreement.  

Process ends 

without 

benefit of 

appeal. 

 

Forward to 

AHD for 

database 

update and 

sanction 

tracking. 

 

Student 

requests 

hearing:  

Forward to 

OSAA for 

Hearing. 

 

3.  CCO (or AD) Sends NOTICE: 

a. Student:  notifies student of Disciplinary 

Conference time, admonition, warning; 

and/or interim suspension. 

b. Non – Student: Sends Notice of Bar 

C. FRPO – File 

2.  Charges assigned 

by CCO (or AD) if 

case has merit. 

 

Student accepts 

responsibility: 

Resolved by 

Administrative 

Agreement.  

Process ends 

without benefit 

of appeal.  

 

 

Student 

requests 

hearing:  

Forward to 

OSAA for 

Hearing. 

 

NOTICE OF HEARING FROM OSC 

 

Case heard by Student Advocacy and 

Accountability Hearing Board 

Notification of Decision Sent by OSC 

Appeal Filed Online - The scope of review shall be limited to consideration of the following questions: 

1.     Whether the discipline process was conducted fairly and in conformity with the properly prescribed procedures; 

2.     Whether to consider new information, sufficient to alter a decision, or other relevant facts not brought out in the 

original hearing, because such information and/or facts were not known to the person appealing at the time of the 

original Student Advocacy and Accountability Board Hearing; 

3.     Whether the sanction or remedy imposed was in due proportion to the gravity and nature of the conduct. 

 

Appeals Routed to: 

1. VPSA (Housing AND/OR University separation). 
2. President (Separation from the University for 1 or more years; not resolved at VPSA level). 
3. University of Louisiana System Board (Separation from the University for 1 or more years; not resolved at university 

level). 

4.  DC conducted by CCO (or AD) 

No show 

CCO (or AD) reschedules 

DC and place registration 

HOLD.  

NOTE:  Cases that could 

involve separation from 

Housing/University are 

forwarded to hearing after 

second no show. 

 

No show 

AHD reschedules 

DC and place 

Housing 

registration HOLD. 

NOTE:  Cases that 

could involve 

separation from 

Housing are 

forwarded to 

hearing after 

second no show. 

Abbreviations: AHD = Assistant Housing Director; AC = Area Coordinator; CCO = Chief Conduct Officer; DC = Disciplinary 

Conference; FRPO = For Records Purposes Only (i.e. academic integrity cases); OSC = Office of Student Conduct; RA = Resident 

Assistant; VPSA = Vice President for Student Affairs 

Note: There are five (5) case statuses:  Open (not adjudicated, in progress); Pending Sanctions (sanctions not complete); Closed 

(adjudicated with completed sanctions); Unresolved (not adjudicated, not in progress – i.e. no shows); and, FRPO (for record 

purposes only). 

 

Forward to 

AD for 

database 

update. 

 

AD tracks 

sanctions. 

 

Notification of Appeal Decision Sent by Appellate 

Body 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Case Process Flow Chart 
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Appeals Process 
A decision reached by the hearing body or a sanction imposed by the Conduct Authority may be 

appealed by accused students. A decision reached by the hearing body or a sanction may also be 

appealed by a complainant in cases involving acts of violence and harassment (i.e. such as sexual 

assault, rape, physical assault, hazing, sexual harassment, and stalking). An appeal must be directed 

to the Vice President for Student Affairs or his/her designee within ten (10) working days of being 

notified of the decision. If the student is notified of the decision by letter, the student has ten (10) 

working days from the posted dated stamped on the envelope to make an appeal. Such appeals shall 

be in writing and shall be delivered to the Vice President for Student Affairs and/or Chief Student 

Advocacy and Accountability Officer or his/her designee. The rendered sanction is in effect as of the 

date identified on the sanction letter, or until an appeal is granted. The Vice President for Student 

Affairs or his/her designee may choose to suspend the outcome of a hearing while the appeal is being 

reviewed. Generally, a time set for an appeal response will be no more than ten (10) working days after 

the student has delivered the appeal. However, time limits for an appeal response may be extended at 

the discretion of the Vice President for Student Affairs, the Chief Student Advocacy and Accountability 

Officer, the Assistant Director of OSC, and the Director of University Housing. 

Please view the Code of Conduct for a full explanation of the appeals process.  

Except as required to explain the basis of new information, an appeal at the University level may be 

limited to a review of the written statement by the party requesting the appeal and/or written documents 

pertaining to the case. The scope of review shall be limited to consideration of the following questions.  

• Whether the discipline process was conducted fairly and in conformity with the properly 

prescribed procedures; 

• Whether to consider new information, sufficient to alter a decision, or other relevant facts 

not brought out in the original hearing, because such information and/or facts were not 

known to the person appealing at the time of the original Student Advocacy and 

Accountability Board Hearing. 

• Whether the sanction or remedy imposed was in due proportion to the gravity and nature 

of the conduct. 

If an appeal is upheld in cases involving appeals by students who have been found to have breached 

the Code of Conduct, the President and Vice President for Student Affairs or his/her designee may 

either:  

• Reduce, change, or dismiss the sanctions of the hearing body; 

• Remand the case to a new hearing body although nothing shall prevent the same Student 

Advocacy and Accountability Advisor from serving as advisor to this new hearing body. 
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Preparing for a Hearing 
As members of the Student Advocacy and Accountability Hearing Board it is important to remember 

that you are conducting University business, determining if the respondent breached the Code of 

Conduct and issuing appropriate educational sanctions when necessary.  While we all have many 

responsibilities outside of the conduct board, you are expected to focus fully on the individuals and 

circumstances that have been presented in front of the board.  

Things to consider during a hearing: 
• Be prepared prior to the start time- be organized.  

• Listen carefully to ALL information presented throughout the entire hearing. 

• Determine the relevance of information presented related to the central issues of the case.  

• Examine all information using the preponderance standard of proof. Your goal is to uncover as 

much information as possible (related to the case). Question all witnesses, complainants, and 

respondents. 

• Your initial frame of thinking should be “what happened?” vs “Is this individual responsible for 

the alleged violation?” 

• Non-verbal ques are important (attitude, true feelings, emotions). 

• Remain attentive throughout the duration of the hearing. Your body language (attitude, facial 

expressions) is as important as the complainant and respondent.  

• In a case involving several students, it is advisable to ask each person a few of the same 

questions to determine consistency or the information you gather. 

• Watch the timeline in the case. What time did the incident happen? How much time between 

events? What was going on before the incident?  Who was present before, during, and after the 

incident? 

• Board members should not pass notes, watch the clock, or whisper back and forth during the 

hearing. This creates uneasiness on the part of the student, who deserves the same courtesy 

and attentiveness that the Board demands of the student.  

• Be respectful of each other, the student, of witnesses, and the staff- upholds Integrity and 

Respect.  

 

Standard of Proof- Preponderance of the Evidence 
Similar to a court of law, the student/student organization is always not responsible until proven 

otherwise. However, unlike a court of law, the standard of proof is much lower and is known as more 

likely than not (preponderance).  

Imagine yourself weighting the information gathered on a scale— you must be more than 50% sure that 

the student/student organization violated the policy to find them responsible. You do not need to be 

100% or even 75% sure, just more than 50% sure.  
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Questioning 

Questioning is the most important aspect of the hearing process. As hearing board members become 
more skillful at phrasing their questions, more useful information will be obtained from all participants.  
 
In-depth questioning helps the board to discover the facts of the case and clarify unclear issues. 
However, it is important to be intentional and unbiased in one’s line of questioning to ensure equality 
and fairness.  

 

Here are a few suggestions that should serve as guides to questioning during the hearing.  

1. Set the right tone. Be respectful and kind, but firm and assertive. 

2. Get the questioning off to a good start. Start off with easy questions to calm and make the 

student feel comfortable and to encourage them to talk freely.  

3. Listen carefully and partake in active listening.  

4. Frame questions clear and with neutrality. 

5. Maintain appropriate visual contact.  

6. Ask sticky questions in a straight-forward manner. 

7. Attempt to get beneath superficial answers and delve into a deeper reasoning.  

8. Listen to the question asked by fellow panelists; they will guide future questions. 

9. Be sure to notate any discrepancies in responses by students, witnesses, etc. to get clarity on 

them. 

10. Handle emotional scenes tactfully- Offer a pause or ask if a recess is needed.  

11. Encourage free expression of opinion and emotion, but keep in mind the need to maintain an 

orderly hearing.  

12. Be prepared for questions from charged students.  

13. Do not demoralize. Observe the body language of participants and your own.  

14. Ask questions that will reveal the student’s attitude. 

15. Be alert to cues in the student answers and behaviors. Adapt to what he/she says so that you 

may follow-up with question that address the issue. Survey suspected weaknesses.  

16. Avoid evaluating responses to students’ answers such as “that’s too bad” or “I’m glad you said 

that.” Remain neutral; a simple thank you will suffice. 

17. Without being mechanical, try to cover topics in a chronological order. Your objectivity is to stay 

on track but it’s not an oral exam either; allow a flow.  
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Here are some areas to think about while you are preparing to ask questions: 

Open-ended Questions:  

Carefully phrase your questions as open ended (who, what, how, etc.) rather than closed ended (did 

you, were you). Closed-ended questions often result in a yes/no response, which does not offer you 

much information. Open-ended questions will allow the charged student to answer as long as he or she 

desires, possibly yielding more information than requested. In-depth questioning helps the hearing 

board to ascertain the true facts of the case and clarifies vague issues.  

Example: 

Q: “What were your feelings when you broke the window?”  

A: “I guess I was feeling pretty angry…” 

 

Closed-ended Questions: 

These questions should not be used frequently, but can be strategically placed to gather key 

information that may be elusive, or to get a party or witness to commit to a statement, where various 

versions of an account may be present.  

Example: 

Q: “Were you angry when you broke the window?”  
A: “No.”   

 

In contrast, closed-ended questioning may be answered by a few words or a yes/no response and can 

be useful at times for obtaining specific pieces of information, i.e. time, specific location, or other fact.  

Another Example: 

Open:   I might be on the wrong track, but I get the impression you are not concerned  

  about your behavior in the incident.  

Closed: Do you care about what you did last night? 

Open:  I would appreciate hearing you describe the incident in your own words. 

Closed: Do you agree with what the report?   

 

Some useful phrases to remember are: 

Could you tell us more about…? 
How did you feel about…? 
What did you do after…?  
What happened when…? 
What do you mean when you say…? 
What is your reaction to….? 
How did you become involved in...? 
What’s your understanding of the …. Policy? 
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Multiple Choice Questions: 

These questions can be pitfalls or be viewed as “trapping” questions. The Board member offers choices 

they deem appropriate. This question also provides the individual with the answer they think you want 

to hear. When offered multiple choices, the person often will respond with what he or she thinks is least 

incriminating.  

Example: 

Q: “What were your feelings when you broke the window? Were you angry, elated, frustrated, or just 
letting off steam? This was right around mid-term time.”  

A: “Oh, I was just letting off steam, exams weren’t going well…” 

The student may choose the one that is least incriminating. Ask the questions and stop. 

 

Essential Five W’s:   

In any hearing, there are five points that must be determined: Who, What, Where, When, and Why.  

• Who was involved the incident? If alcohol was involved, were they of legal drinking age? What 

was each person’s level of involvement?  

• What was the violation? Was there alcohol involved, drugs? What were you doing when the 

police/RA approached you? What would you do differently if you could do this again? What 

amount of alcohol had you consumed in how much time? How intoxicated were you feeling?  

• Where were you when this happened? Where were you walking/driving to?  

• When did this happen? Was the noise violation at 2:00 in the morning, or 3:00 in the afternoon? 

When did the police/RA approach you?  

• Why were you approached by the police? Why were you engaging in this behavior?  

 

Additional Sample Questions: 

• What effect did your actions (or behavior) have on others? On the community? On yourself?  

• Explain what you hoped to accomplish through your actions?  

• Who is responsible for your behavior?  

• What other options were there for you in this situation?  

• What was the purpose of your behavior?  

• How would you feel if others were engaged in similar behavior?  

• If you could do something different that night/day, what would it be?  

• Have you talked your family about this situation? How did they respond?  

• What would be the consequences to the community if everyone engaged in similar behavior?  

• How is your relationship with your roommate? With other students on the floor? With staff 

members? 

• How might you react if a situation like this were to come up again?  
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The Power of Silence 

Silence does not always relay ill intentions. Do not be alarmed when a question is asked and the 

person does not respond immediately.  Give the person ample time to think without undue pressure to 

respond quickly.  If the person needs clarification, let him or her ask for it. Do not allow your discomfort 

with the silence force you to rephrase your question several times. Be patient.  

An accused student may decide to remain silent. This choice to not answer a question will not be held 

against the student nor will it be considered an admission of guilt. You simply do not have that answer 

to use in the deliberation phase.   

 

Weighing the Information Presented 
All testimony and information are not equivalent. Much testimony has some degree of bias or tends to 

lead the listener toward a single interpretation of a fact or situation. The following are some general 

situations where the act of weighing testimony may arise: 

1. Weighing one person’s word against another’s: Barring other forms of evidence, the 
testimony of the unbiased person is given more weight. Weight should be given to the testimony 
of an uninvolved bystander, or one that is acting in performance of duty, observes, apprehends 
or reports and act like a police officer, then to the “significant other” of the charged student.  

2. When the student/student organization claims to have a lack of knowledge of a rule or 
regulation: This is frequently an attempt to mislead the listener to accept the student’s/student 
organization’s failure to assume accountability for his/her role in the alleged violation. Only in 
exceptionally rare cases should this type of testimony be given any value (i.e. an act that 
occurred before it was prohibited, or a rule or regulation that was not given reasonable 
distribution to the college campus).  

3. Multiple witnesses corroborating the same set of facts: The number of such witnesses may 
be limited by the Hearing Board Chair, or they may be asked to all come in together if they are 
going to make the same statements. However, it is only in a very rare situation that the number 
of witnesses be considered as a factor in determining responsibility. The testimony of a single, 
unbiased and disinterested witness is worth a number of biased testimonies.  

4. When a student/student organization admits responsibility: If a student/student 
organization takes responsibility for the violations, there is less need for the hearing board to 
ask questions about the facts unless the board needs clarification on what happened. The 
hearing board should instead address the student’s/student organization’s perception of the 
seriousness of the violation.  

5. Character Witnesses: The testimony of character witnesses is of unimportant value in 
determining the accused responsibility for a violation. However, this witness may be of value if 
they can indicate ability or inability on the part of the accused to commit a specific infraction.  
The testimony of the character witnesses may also be valuable when the witness has had an 
opportunity to observe unusual or extenuation circumstances that may modify the sanction.  

6. Supporting Witnesses: To be of value in reaching a decision, the testimony must address the 
specific facts concerning the charge. This is mostly first-hand knowledge of the events that 
transpired during the incident.  
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Relating to Authority Witnesses 

Each hearing board member must try to understand the role of “authority personnel” who submit 
conduct referrals (such as police officers, RAs, or faculty members). For example, an RA, like a Police 
Officer in the community, must fulfill a peer helping role on his/her floor as well as enforce campus 
policies. For this reason, RAs should remain objective observers and reporters of events. Thus, the 
hearing board cannot expect an RA or Police Officer to argue and rebut on the “prosecution” side. 
Members of the hearing board are responsible for asking the questions designed to bring out that 
information from all parties. 

You may find errors in the RA’s conduct referral or the police report. Do not focus the entire discussion 
on this mistake. The point of the hearing is to find out what happened and act on that information.  
Though RAs, police, and faculty are not perfect, they should never become the “defendant” in the 
hearing. Ask critical questions when necessary, but do it kindly.  

 

Deliberation Guide  
 

Phase 1: Fact Finding 

• Based on the information shared during the hearing, what actually happened?  

• What are the FACTS of the case?  

• What can we not determine based on those facts?  

 

Phase 2: Determining Responsibility  

• What information presented is in support of the charge(s)? 

• What information presented is NOT in support of the charge(s)? 

• Does the information in support of the charge(s) create a preponderance of the evidence that 

the student/student organization’s behavior violated University policy? 

Tips to use in reaching a decision: 

1. Avoid continually arguing your own position. Present it clearly and logically as possible, but 

listen to the other members’ reactions and consider them carefully before you press your point.  

2. Do not assume that someone must win and someone must lose when a statement is reached. 

Instead, look for the next most acceptable alternative for all members.  

3. Do not change your position simply to avoid conflict and to reach agreement and harmony. 

Exercise caution when agreement seems to come too easily and quickly. Explore the reasons 

and be sure that everyone accepts the solution for basically similar or complementary reasons. 

Yield only to positions that have objective and logically sound foundations.  

4. The best results flow from a fusion of information, logic, and emotion. Board members should 
feel free to express their opinions about information 
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Phase 3: Recommending Sanctions 

• What are the core issues of the case? 

• Is this the first offense or part of a pattern?  

• What is appropriate for our community’s behavior standards and expectations? (precedent) 

• Is there a continuing threat to health or safety?  

• Did the respondent provide any compelling information regarding sanction severity or impact? 

Developmental and Restorative Questions 

• What campus or community resources could provide learning/growth in the core issue areas 

• What was harmed by the behavior? How were they harmed?  

• What did the complainant request regarding sanctions, if applicable? 

• In what ways can the student repair the harm they caused?  

 

Guidelines for Sanctioning: 

• Win-Win: Sanctions are designed so that both parties feel that they have gained 
something. For example, the community gained a peaceful environment.  When 
sanctions are assigned with a win-win attitude, students are more likely to become 
valuable members of community.  

• Developmental: Sanctions are directly related to a developmental stage or skill that 
the student needs to learn. For example, if a student has exhibited aggression when 
stressed, used abusive language, slammed doors or damaged property, these are 
samples of developmental options: a) Restitution; b) Counseling; c) Shadowing; d) 
Creating a brochure on the issue. 

• Setting Timelines/Deadlines:  Deadlines offer adequate time for the student to 
complete the task while considering academic demands, jobs, etc. The process 
must not linger on for months so growth may occur.  
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  Determining Sanctions: 
1.  What was the intent of the student?  What was the student’s motivation for behaving 
 inappropriately and in violation of the Code of Conduct? Did he or she intentionally 
 violate the policy? Was he or she aware of the possible consequences or was there 
 some explanation?  
 
2.  What were the actual consequences of the behavior? Was there physical damage or 
 personal harm? What were the effects of the behavior? 
 
3.  What were the potential consequences of the behavior? If not caught, would physical 
 damage or personal harm have occurred? What potential harm could the student have 
 suffered?  
 
4.  Was alcohol a part of the incident? Did the student demonstrate that he or she is not a  
 drinker? Is he or she under legal drinking age? Does the student show a pattern of 
 abusing alcohol?  
 
5.  What is the attitude of the student? Is he or she willing to accept responsibility for the 
 behavior/ are they remorseful? Does the student refuse to cooperate and not willing to 
 accept responsibility? Does the student display and sense of empathy for others?  
 
6.  What is the student’s past record? Is there a trend of this type of behavior or other 
 violations?  
 
7.  What does the Code of Conduct require for the violation?  
 
8.  What significant aggravating factors warrant a lesser or more severe consequence?  
 
9.  What action by the board would help the student learn from this experience?  
 
10.  What action would help the student take the process seriously and to think about the 
 behavior? 
 
11.  Is the sanction in any way demeaning? Is it realistic to expect the student to carry out?  
 
12.  Does the sanction fit the incident?  

  

Things to consider: 
When deciding on a sanction, consider this: 

• The seriousness of the violation 

• The effect of the violation on the community. 

• The students’ attitude toward the violation and ability to be accountable 

• Restitution in the form of money or apology 

• Past disciplinary history 

• Referrals to Alcohol/Drug education or Counseling 

• Lack of knowledge on the student’s behalf (Consider having the student research the topic; 

Attend an educational program; Present a program to the community) 
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• Enforce an understanding of the violation by removing a privilege (Restriction from gym or a 

football game) 

• Potential for future misbehavior- probation or suspension.  

• Inability to live on campus or certain area: Housing relocation, removal.  

 

The Rationale 
The rationale for any decision must be clearly articulated both verbally as well as on paper. It must 

include all of the factors that led to the board making its decision.  

When determining a rationale for responsibility, consider things such as:  

• Consistency within police reports, incident reports, and the complainant/respondents account of 

the incident 

• The account of witnesses  

When determining sanctions, consider things such as:  

• Disciplinary history 

• Precedence (sometimes) 

• Learning opportunities 

• Safety of campus community  

• Motive or Intent to do harm 

Sample Rationales:  

Respondent found responsible:  

• After careful deliberation the board voted in favor of finding Respondent responsible for 4.06b due to his 

discrepancies in his recount of the event and his inability to remember how he received the marijuana 

brownie. The board used preponderance of evidence to find Respondent responsible after reviewing 

paperwork and hearing a University Witness recount that Respondent told police, EMS, his Resident 

Assistant, and David Elrod in their first meeting that he had knowingly consumed a marijuana brownie.  

Respondent found not responsible:  

• The board found Respondent not responsible for all charges. Respondent relayed his story of the night in 
a very detailed and consistent manner. The evidence provided in the case brief lacked substantial 
evidence to back up the chargers presented by the officer.  
 
Respondent was not breathalyzed or asked for identification, so the board found there was not enough 
proof he consumed alcohol. Respondent shared with the board he had taken melatonin prior to being 
pulled over, which explained why he was drowsy and possibly appeared intoxicated to the police officer.   
 
The board believes the police officer and Respondent misunderstood each other when asked about 
identification due to the co-occurring events the officers were attending to. The board also believes the 
melatonin contributed to Respondent misunderstanding of what was happening and lack of awareness to 
if he was detained. The board believed it was a reasonable assumption to think he was not in trouble or 
being detained after the officer allowed him to call for another ride. Based on the information shared by 
Respondent the board believes he was not trying to intentionally obstruct the personnel’s duties. 
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Sample Hearing Script 

DISCIPLINARY HEARING SCRIPT 

For the Chairperson, please do these tasks first: 
1) Look over disciplinary hearing script and make sure you have all the names, charges, witnesses listed in script. 
2) Review reports with board, develop questions 
3) Get names of witnesses before hearing begins. 
4) Ask for correct pronunciation of names in script. 
5) Keep in mind that you need sufficient information to make a sound decision.  
 
BEGIN READING SCRIPT FOR THE RECORD BELOW: 
Good AFTERNOON, 
**Before we begin with today’s proceedings, may I please ask all to silence your mobile devices? 
 

The following hearing will be tape recorded in order to provide an accurate record of today’s hearing.  At the end 
of the appeals process the tape shall become part of your confidential disciplinary record.   Confidential 
disciplinary records will be expunged seven years after the incident date.    Confidential records involving 
separation from the university are kept indefinitely.  
 

The order of today’s hearing will be as follows: 
• The reading of the charges followed by the entering of pleas. 

• Statement from the Complainant followed by questions. 

• Statement from the Respondent followed by questions. 

• Statement from witnesses followed by questions. 

• Final questions. 

• Closing statement from the Complainant. 

• Closing statement from the respondent. 

• Deliberation of the board. 

• Notification of the board's decision. 
 

Are there any questions regarding these proceedings? (Need verbal response) 
 

I must remind everyone that lying or providing misleading information will not be tolerated and will be referred for 
further disciplinary action.  
 

Also, any information regarding this case, including information provided through statements, is confidential and 
should not be discussed outside of this room. 
 

 
--Does everyone understand?  (Need verbal response) 
 
 

This is a disciplinary hearing for__Respondent____, on October 14, 2014, at 2:00 PM in War Memorial Student 
Union, Career Services Conference Room 244.  I am_________________, Chairperson of the University 
Disciplinary Hearing Board, and will serve as today’s moderator. 
 

 
This is a <<type of Hearing, either SCHB or Administrative Hearing>>.  Members of this board include: 
______________________. The hearing will be advised by _____________. 
 

At this time, will everyone please introduce his or her self for the record? 
 

 
 
 
 
***Only read if an advisor or support person is present. 

To the advisors of the Complainant and the Respondent, this is your first and final warning that you may only 
speak to your client and not address the board directly. Any questions will be addressed to the Hearing Board 
Advisor. Failure to comply with this warning may result in your removal from these proceedings. Do you 
understand? 
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Please keep in mind that the Complainant bears the burden of proof.   
To the Board, Complainant and Respondent, please ask as many questions as necessary so that we may collect 
all facts and information for deliberation efforts.  
 

Please allow each Questioner the opportunity to complete their line of questioning and indicate to the Chairperson 
when finished. Do not interrupt during questioning. 
 

The Complainant for today’s hearing is ___________. OR There are no witnesses for the complainant. 
 

Complainant’s witnesses are ________________. 
 

The Respondent for today’s hearing is __________________. 
                                                   
Respondent’s witnesses are _______________ OR There are no witnesses for the complainant 
 

Respondent it is reported that on September 19th, 2014 you were allegedly involved in violations of the 2014 - 
2015 Student Code of Conduct Standards. 
 

Article IV, Section B, Violation(s):  
I will read each charge and give you the opportunity to state your plea. 
 

Violation #                         how do you plea?       R     NR    No Plea   
Violation #                         how do you plea?       R     NR    No Plea   

*** If there is any video or audio evidence, play it now. If not, then move on…. 
 

Would the witnesses please wait outside?  I will call you in at the appropriate time.   
 

It is now time for statements regarding the incident(s) in question.  Statements should only include facts about the 
incident.  You will have a chance to give opinions later in this hearing.  We will begin with the Complainant 
followed by the Respondent. 
 

Complainant, 
 Please give the board a factual statement regarding the incident reported. 
 

 Does Respondent have any questions for Complainant? 
 

 Does the board have any questions for Complainant? 
 

Thank you. 
 

Respondent, 
 Please give the board a factual statement regarding the incident reported. 
 

 Does Complainant have any questions for Respondent? 
 

 Does the board have any questions for Respondent? 
 

Thank you. 
 

 

 

 If Complainant has witnesses (Call in one at a time)                                                

 
Witness, 
 Please give the board a factual account of what you know regarding the incident. 
 

 Does Complainant have any questions for the witness? 
 

 Does Respondent have any questions for the witness? 
 

 Does the board have questions for the witness? 
 

Thank you, you may be excused. Please bring in Witness. 

If Respondent has witnesses (Call in one at a time)                                                

 
Witness, 
 Please give the board a factual account of what you know regarding the incident. 
 

 Does Complainant have any questions for the witness? 
 

 Does Respondent have any questions for the witness? 
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 Does the board have questions for the witness? 
 

Thank you, you may be excused. Please bring in Witness. 
 
 

 Complainant, do you have any final questions? 
 

 Respondent, do you have any final question ns? 
 

  Does the board have any final questions? 
 

 
It is now time for final statements. This is a time to give any thoughts you may have about the incident. We will 
begin with the Complainant followed by the Respondent. 
 

 Complainant, please present your final statement. 
 

 Respondent, please present your final statement. 
 
This ends the statement portion of today’s hearing.  It is now time for the board to consider the evidence and 
discuss recommendations, if any, for the incident reported. 
 

Respondent, you will be notified by electronic mail within 10 business days of the board’s decision.  If found 
Responsible, in your Notice of Sanctions letter, you will find a section explaining your right to appeal the board’s 
decision.  Your case will remain on file in accordance with the Family Education Rights and Privacy Act.  
 

Complainant you are entitled to know the results of hearings involving alleged crimes of violence when they 
request this information in writing from the University, as defined by the Family Educational Rights and Privacy 
Act.  
 

Do you have any questions? 
 

Again, do not share any information regarding this case, including information provided through statements, is 
confidential and should not be discussed outside of this room. 
 

You are excused from this hearing, thank you for your cooperation. 
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Code of Conduct Violations: 

1. Acts of dishonesty. Acts of dishonesty are any form of fraudulent behavior.  

2. Disorderly conduct. Disorderly conduct is disruptive, lewd, indecent behavior 

or conduct which disrupts University functions. 

3. Abusive conduct. Abusive conduct includes all forms of harassment, abusive, 

and violent behavior.  

4. Sexual misconduct. Sexual misconduct is sexual harassment, abuse, assault; 

and/or any form of sex discrimination prohibited by Title IX.  

5. Endangerment. Endangerment involves endangering another’s or one’s own 

physical well-being.   

6. Use of drugs. Use of drugs is the use, consumption, possession, manufacture, 
furnishing, procuring, purchasing, sale, and/or distribution of any form of drugs 

except as expressly permitted by law.   

7. Use of alcohol. The use of alcohol is the use, consumption, possession, 
manufacture, purchasing, sale, furnishing and/or distribution of alcoholic 

beverages on University property or at any of its activities (whether on or off-

campus) except as expressly permitted by University regulations and the law. 

8. Abuse of property. The abuse of property includes all forms of property 

abuse.   

9. Trespassing. Trespassing is unauthorized presence on, in, or within any 

building or property owned or operated by the University; and/or, unauthorized 

visitation in a University residence hall including violations of established open 

house and/or closing hours. 

10. Weapons violation.  A weapons violation includes the possession or use of 

weapons.   

11. Explosives violation. An explosives violation includes the possession or use 

of explosives is any unauthorized possession or use of explosives including but not 
limited to: •threatening the use of explosives, bombs or incendiary devices, except 

as required for classroom instruction; •and/or, use of ammunition, fireworks 

and/or firecrackers without official University permission. 

12. Abuse of computers and other technology. Abuse of computers and other 

technology is all forms of technology abuse.   

13. Safety violation. A safety violation involves interfering with safety 

regulations, emergency evacuations, and/or equipment.  
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14. Violation of other published University policies, rules, or 

regulations. Violation of other published University policies, rules, or 
regulations includes any failure to adhere to any published University policy.  

15. Violation of federal, state, and/or local laws. A Violation of federal, 
state, and/or local laws involves any conduct on University premises or at 

University-sponsored or supervised functions which constitutes a violation of 
a federal, state, or local law; •and/or, illegal activity occurring away from 

campus resulting in arrest, prosecution, or the imposition of the penalty 
prescribed by the federal, state, or local law where such violations have an 

adverse effect on the educational mission of the University. 

16. Failure to comply. Failure to comply is any refusal to comply with the 

directions of a University official in the performance of his/her duties. 

17. Abuse of the campus discipline system. Abuse of the campus discipline 

system involves interfering with the disciplinary process 

18. Disruption. Disturbing the peace and good order of the university and 

surrounding communities 

19. Hazing. Hazing means any intentional, knowing, or reckless act by a person 
acting alone or acting with others that is directed against another. 

 

To view a full list of University Policies, please visit this link: 

www.southeastern.edu/policies 

University Handbook, including the Code of Conduct may be found at: 

www.southeastern.edu/studenthandbook 

 

 

 

 

 

 

 

 

 

http://www.southeastern.edu/policies
http://www.southeastern.edu/studenthandbook
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