How to print FWAR report in PeopleSoft 8

1. Log in as usual into PeopleSoft 8.0.

2. Navigate to SLU SA Data > Report > Print FWAR Report.

3. Find an Existing Value.  On this page you will see a blank box for a Run Control ID.  Click on Search and then scroll down and click on the appropriate Run Control.

4. Fill in the Term and either the College or Department by clicking on the magnifying glass.  

5. Click on the Run button located at the top right of the page.

6. The Server Name should be PSUNX, the Type should be Web, and the Format should be PDF.

7. Click OK.

8. After clicking OK, you will be brought back to the Print FWAR Report page.  Click on Process Monitor located next to the Run button.

9. You will see a list of processes that you have previously ran with the most recent at the top.  The FWAR report should be the first one.  Check the Run Status to determine if the report ran successfully.  Keep clicking on the Refresh button until the run status either says Success or Error.

10.  Once the status says Success, click on Details located to the right of the            status.

11.   Scroll down and click on View Log/Trace.

12.  This will open up a new window with the Report/Log.  Click on the SLUFWARR report link.  This will be in bold, blue font.

13.  The report will open in Adobe Acrobat Reader.

14.  Print the report.

