Sample Syllabus for New Faculty Orientation


Course Title:  

Topics in Elementary Mathematics 

Course Number:

Math 367 

Course Date:

Fall 2013 

Course Meeting Times:  
Mondays and Wednesdays, 2:00-3:15 

Course Location:

Fayard 123

Instructor:
(give your preferred title)


Office Hours:  (minimum of 10 – online?)
Office:

(spell-out the building)




Office phone:   985-549-****





Fax: 

(first OK with dept. secretary)
email: 

Official (yourname@southeastern.edu)

Course Description. 

This is a 4-hour course.  Three hours of the course will focus on mathematical content with the fourth hour devoted to the application of the content in a real-world setting. We will use mathematical problem-solving and service-learning to extend the mathematical skills and concepts you encountered in Math 167 and Math 168.  The course is designed to deepen the understanding of basic mathematical concepts and the ability to apply, interpret and connect these concepts in problem solving situations. Mathematical concepts include: rational and real numbers; proportional reasoning; simple logic; mathematical modeling; and patterns and relationships.  
Course Objectives.  Example:
Students who successfully complete this course will be able to…

1. Apply, connect, and extend previous understandings of arithmetic and algebra to construct viable arguments and critique the reasoning of others.

2. Use and apply a variety of visual tools and strategies to represent, explain and solve problems. 

3. Represent and analyze quantitative relationships between dependent and independent variables.

4. Use and apply basic operations of sets to describe relationships and solve problems.

5.  …
Textbook and Materials.  Example: We will reference a variety of sources for this class, including the textbook by Gray, E. and Muller, R., Mathematics Reasoning for Elementary Teachers, (2004).  The textbook has been posted in the Moodle course site. Since problem solving is an integral part of all mathematics learning, we will begin the class with chapter 4 and it will permeate our discussions throughout the entire semester.  We will then cover chapters 1, 2, and 3.
Topics and Assignments.  Example:  (Some instructors provide timelines in the Moodle course).

Week 1 (Place major topics/themes and readings/assignments that are due here)

Week 2…

Assessment.  Example:  A grade of “C” or better is required to satisfy curriculum requirements for the College of Education and Human Development. Please note that a grade on an assignment is neither a judgment of you as a person nor of the amount of time you spent on these items, but rather of the quality of your work.  There will be a possible 500 points in this class.  

Unit Tests  






300 points


(Approximate dates are Feb. 27, March 27, and May 1)

Final Exam
(Thursday, May 16, 2:45-4:45 pm. in Fayard 123)
100 points

Applications and Connections for each unit

 
  
100 points

Grades will be assigned according to the following points criteria.
Points 
              Grade
450-500

A

400-449

B

350-399

C

300-349

D

Below 300

F

Attendance and Make-up policy
You are expected to attend every class. Your questions and insights on the mathematical concepts we will discuss will help us all become better teachers. You cannot ‘recreate’ the classroom experience that you missed by borrowing notes, visiting my office or talking with your friend. A missed class is a missed opportunity to expand your own knowledge and that of your fellow students.  

Please Note: The last day to withdraw from a class without grade penalty is Friday, October 25 by 12:30 p.m.  If you intend to withdraw from this class, YOU must initiate the paperwork.  The instructor will not withdraw you automatically.

Assignments are due by the beginning of class on the due date.  NO assignment will be accepted late.  Assignments will often be discussed immediately upon submission so if you must be absent on a due date, your assignment must be sent BEFORE class in order to be graded.  If you must miss a test, please notify the instructor BEFORE the test.  A percentage of the final exam may be substituted for a missed test.

Classroom Decorum
Free discussion, inquiry, and expression is encouraged in this class.  Classroom behavior that interferes with either (a) the instructor(s ability to conduct the class or (b) the ability of students to benefit from the instruction is not acceptable.  Examples may include routinely entering class late or departing early; use of beepers, cellular telephones, or other electronic devices; repeatedly talking in class without being recognized; talking while others are speaking; or arguing in a way that is perceived as (crossing the civility line. In the event of a situation where a student legitimately needs to carry a beeper/cellular telephone to class, prior notice and approval of the instructor is required.

E‑Mail Communication
University e‑mail policy reads (in part) as follows, "[Faculty] Uses of non‑Southeastern e‑mail addresses for communication with students regarding University business or educational matters are not acceptable....” In compliance with this policy, please use only your Southeastern e‑mail address when contacting me about the course.  I will not respond to non‑Southeastern e‑mail addresses.  Recall, that your Southeastern e‑mail accounts are accessible through the Internet via "Web‑Mail" which can be reached from the Southeastern homepage:  http://www.southeastern.edu."

Academic Integrity
Students are expected to maintain the highest standards of academic integrity.  Behavior that violates these standards is not acceptable.  Examples are the use of unauthorized material, communication with fellow students during an examination, attempting to benefit from the work of another student and similar behavior that defeats the intent of an examination or other class work.  Cheating on examinations, plagiarism, improper acknowledgement of sources in essays and the use of a single essay or paper in more than one course without permission are considered very serious offenses and shall be grounds for disciplinary action as outlined in the current General Catalogue.
NOTES:  

· It is the policy of the University that the classroom is not a place for children, and that students are not to bring their family members for day care or baby-sitting.

· If you are a qualified student with a disability seeking accommodations under the Americans with Disabilities Act, you are required to self‑identify with the Office of Disability Services, Room 117,  Mims Hall.  No accommodations will be granted without documentation from the Office of Disability Services.
· Monday, May 20 is the last day to return rental textbooks without a fine.  
· Friday, May 24.  Rental books must be purchased if not returned by 12:30 p.m.
If applicable, instructor’s  expectations  regarding  the  detection  of  plagiarism  through  the  use  of  TURNITIN:  

 “Students  agree  by  taking  this  course  that  all  required  papers  may  be  subject  to  submission  for  textual  similarity  to  TURNITIN for  the  detection  of  plagiarism.   All  submitted  papers  will  be  included  as  source  documents  in  the  TURNITIN  reference  database  solely  for  the  purpose  of  detecting  plagiarism  of  such  papers.   Use  of  the  TURNITIN  service  is  subject  to  the  Terms  of  Use  posted  on  the  TURNITIN  website.”   
