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ISAT Graduate Program Handbook 

 

Southeastern Louisiana University 
College of Science and Technology 

 

Master of Science in Integrated Science and Technology 
 

This handbook contains important guidelines and requirements for successfully completing the 
Master of Science degree in Integrated Science and Technology. Students and faculty are 
responsible for understanding and following all procedures and deadlines outlined within. 

Effective Date: Fall 2025 
These policies are effective for all students entering the program in Fall 2025 and thereafter. 
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1. Introduction 
The ISAT Student Handbook provides a road map to successfully complete the Master of 
Science degree on time. It is students' responsibility to comply with the designated 
timeline outlined in this handbook. Failure to submit at the designated times shall delay 
graduation or may lead to dismissal from the program. Therefore, it is imperative to keep 
track of the timeline and ensure progression accordingly.  

2. Program Progression Timeline 
This timeline provides a semester-by-semester guide to program requirements and deadlines. 
Failure to complete any of these steps may delay graduation or result in removal from 
the program.  

2.1 First Semester 

Students must complete the following requirements: 

● Choose an Advisor and submit the Advisor Choice Form to the ISAT Graduate 
Coordinator by the eighth week of class. 

● Submit the Plan of Study by the end of the semester. 
● Begin work on their thesis or project proposal. 
● Maintain a cumulative GPA of at least 3.0. 

2.2 Second Semester 

Students must complete the following requirements: 
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● Form their committee and submit the Advisor/Committee Request Form by the fourth 
week of classes. 

● Finish their thesis or project proposal. Complete their proposal defense by the end of 
the semester. 

● Maintain a cumulative GPA of at least 3.0. 

The advisor shall submit the Proposal Assessment Form within three business days after the 
defense. 

2.3 Third Semester 

Students must complete the following requirements: 

● Meet with their committee by the end of the eighth week class to update them on their 
progress on completing the proposed thesis/project. 

● Maintain a cumulative GPA of at least 3.0. 

Note that students will not be allowed to request a Final Defense without completing this 
progress report presentation. 

2.4 Fourth Semester 

Students must complete the following requirements: 

● Schedule their public thesis or project defense and ensure it meets the Graduate Studies 
Defense Deadline. 

● Submit their final thesis/project draft to the committee at least two weeks prior to the 
defense date. 

● Complete their public defense by the Graduate Studies Defense Deadline for the 
semester in which they are graduating. 

● Archive their thesis document in ProQuest following completion of any corrections 
suggested by committee members. 

● Maintain a cumulative GPA of at least 3.0. 

Note that a defense cannot be scheduled until the committee has reviewed the thesis or project 
report. 

3. Academic Standards Policy 
A student in the ISAT program must maintain a cumulative GPA of 3.0, with no grade lower than 
a "B". A student who fails to meet this standard will be placed on probation the following regular 
semester and allowed an opportunity to improve his/her cumulative GPA. A student failing to 
improve his/her cumulative GPA to 3.0 will be dismissed from the ISAT program and Graduate 
Studies. No more than 6 units/hours of “C” grades may be counted toward a degree. 

https://www.southeastern.edu/acad_research/programs/grad_school/calendar-deadlines/
https://www.southeastern.edu/acad_research/programs/grad_school/calendar-deadlines/
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4. Advisor and Committee Guidelines 

4.1 Major Professor (Advisor) 

Students must choose a major professor (advisor). The major professor is responsible for 
supervising the thesis or project and approving the final report. Students must report to their 
advisor regularly. Students are highly encouraged to find an advisor as early as possible to 
begin research. 

4.2 Selecting the Right Advisor 

A student's first semester in ISAT should be devoted to finding their research passion and 
choosing an advisor who can provide appropriate support and expertise as they complete their 
thesis or project. 

As students are crafting their thesis or project statement, they should consider the following 
factors, among others: 

● Which faculty in the College of Science and Technology have expertise with the 
technical side of the research? 

● Which faculty are publishing work that is related to the topic? 
● Do any faculty have funded grants related to the topic? 
● How does the student get along on a personal level with different faculty members? 

When students have identified a few (2-3) faculty members, they should reach out via email to 
schedule a meeting with them. In these meetings, students should describe their career goals 
and how this research project fits into those goals. After students have met with their potential 
advisors, they should carefully consider who is the best fit for them, and then complete the 
Advisor Choice Form. 

Other Considerations: 

● Students will also have a thesis/project committee to advise and help them as they 
complete their thesis. The advisor doesn't have to have every single expertise the 
student needs for everything. Students are building a village of support. 

● Research expertise is extremely important, but so is a positive personal relationship. If 
students don't feel that they can have open and honest communication with someone, 
they are not the best advisor for the student. 

● Students should do their best when choosing an advisor. They should strongly consider 
why this person is the best option for them. However, as their research interests evolve, 
so may their advising needs. There is no shame in needing to switch advisors later. 
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Graduate Faculty Status Requirements 

Faculty members may apply for graduate faculty membership through the Office of Graduate 
Studies. The University maintains a formal policy governing graduate faculty appointments and 
status requirements. Applicants from the College of Science and Technology seeking full or 
associate graduate faculty status must demonstrate documented scholarly activity from the 
preceding five-year period. Evidence of scholarly engagement may include peer-reviewed 
publications, secured research funding or active grant applications, presentations at 
conferences or academic venues, invited speaking engagements, and editorial or peer review 
service for professional journals. 

Students should verify that their chosen advisor holds appropriate graduate faculty status to 
serve as their major professor. 

4.3 Degree Committee Formation 

Each student must form a Degree Committee. A Degree Committee will consist of the major 
professor (advisor) and at least two other members of the designated ISAT track. Students 
deemed to be making insufficient progress toward their degrees will be notified by their 
committee. The Degree Committee may petition to change from the thesis research to the 
project option if the student fails to make improvement. One of the obligations of each of the 
committee members is to play a key role in guiding and evaluating the academic progress of 
students. Their duties include: 

● Offering guidance and constructive feedback throughout the development of the 
thesis/project. 

● Ensuring the research meets academic standards and demonstrates appropriate 
scholarly rigor. 

● Thoroughly reviewing all submitted materials and providing thoughtful critique. 
● Serving as mentors to support the student’s intellectual development and professional 

growth. 
● Provide career support to students by writing letters of recommendation, facilitating 

networking opportunities, and providing mentorship in career planning. 
● Determining whether the student meets the requirements for graduation. 

Choosing the Committee: 

The committee must consist of 3 members including the primary thesis advisor. Changes may 
be necessary on occasion, such as if research interests have changed or a committee member 
has left. Students should consider who they think will be able to provide meaningful help and 
support to them as they complete their research. 

Once the committee has been chosen, students should fill out and return the 
Advisor/Committee Request Form to the ISAT Graduate Coordinator by the end of the 
fourth week of classes in the second semester.. 

https://www.southeastern.edu/resources/policies/policy_detail/grad_faculty/
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Third Semester Committee Meeting 

In the third semester, students will hold a committee meeting with their committee. The purpose 
of this meeting is for students to update the committee on their research progress and their 
plans for completing the research. During the meeting, students should expect to receive helpful 
feedback from their committee about their research and its implementation. 

Third Semester Presentation: 

Students should aim to complete an update on what research they have completed, and what 
they are working on. Students should include: 

● A brief review of background information on their topic 
● A summary of what they have been working on in the research. 
● A summary of what research they still need to conduct and their plans for doing so. 
● A summary of any remaining coursework or proposal conditions. 

Discussion: 

Once the committee has been updated on the student's progress, it will offer feedback. This 
may include recommendations for the research itself, suggestions to improve the presentation, 
or guidance on relevant coursework. 

4.4 Request for Change of Advisor 

In general, it is expected that students seek an advisor whose expertise matches their interests, 
and the advisor and the student agree upon the terms during mentoring. Under exceptional 
cases, students may request a change of advisor and/or committee. After changing the advisor, 
the student must request the consent of the current advisor to utilize the proposed approach as 
well as the data if provided or obtained by the current advisor. If the current advisor does not 
give consent, the student must propose a different approach and obtain a different dataset. The 
student may update their committee by submitting a new Advisor/Committee Request form. 
Note that a change in primary advisor may result in additional time to graduation. An updated 
Plan of Study should accompany the new Advisor/Committee Request form. 

5. Academic Requirements 

5.1 Plan of Study 

The Plan of Study serves as a roadmap outlining the courses to be taken and the semesters in 
which they should be completed. A student is required to submit the Plan of Study after 
consulting with his/her advisor by the deadline. 
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5.2 Course Requirements 

There are two types of courses to complete the degree: 1) core courses and 2) discipline-
specific courses. The details of the course requirements are listed in the General Catalog. 
Students must take the courses according to the Plan of Study. 

6. Research Guidelines 
Note: This section provides guidelines; final approval is at the discretion of the primary advisor 
and committee. 

6.1 Proposal Guidelines 

The proposal is a written document that expresses the research the student would like to 
conduct over the next year and a half. Students should work with their committee to develop an 
appropriate introduction/review, methods, and expected results section. 

It is highly recommended to start working on the proposal while taking ISAT 6000/6001. The 
proposal should be consistent with the following main sections: 1) problem definition, 2) 
hypotheses to explore, 3) the proposed method to solve the problem and test the hypotheses, 
4) data to be collected or source of the data, 5) literature review, 6) timeline. 

Introduction/Review Section 

This section should describe previous research on the student's topic. Students should cite 
appropriate scholarly works in this section to describe the state of the field, and how their 
research will fit in with this. A good review section will answer the following questions: 

● What is the topic of study? What do researchers in this topic hope to accomplish or 
understand? 

● What work has recently been performed on this topic? 
● How will the research the student conducts move the field further? What will researchers 

in the student's field know about the topic that they didn't know before? 

Typically, an introduction and review will be 2-3 pages. Often, they will be structured as starting 
with a broad overview of the topic, then narrowing down to the exact research area. The closing 
paragraph(s) will describe the student's research and work. 

Materials and Methods 

In this section, students will describe the research that they will be carrying out. A good 
materials and methods section will describe: 

● What will the student do for the next two years? 
● What data will they collect, or if they won't collect data directly, how will the data be 

obtained from databases or simulation? 
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● How will the data be analyzed? 

It can be helpful in this section to provide a schedule of activities or a Gantt chart. These can 
help the student's committee understand if they will need additional training to complete the 
aims. This section will likely be about a page and a half, maximum. 

Expected Outcomes 

This is a short section, often half a page, describing what outcomes are expected for the 
research. Students should make sure they connect these expectations to what is known about 
the topic. 

Works Cited 

Any articles students use during the presentation of their proposal should be cited. Students 
should collaborate with their advisor to choose an appropriate citation style. For example, in 
chemistry, students might choose to format their citations in American Chemical Society format. 

Format 

Students should work with their advisor and committee members to choose an appropriate 
format for their document. For example, the house style for a journal to which they would like to 
submit their work. However, the cover page must be the proposal cover page. 

Proposal Defense 

Once the students define the specific problem and the proposed method, consulting with the 
advisor, they defend their proposal in a meeting with the Degree Committee. The committee will 
guide the student throughout the proposal preparation phase. The committee may decide to 
revise the proposal and reschedule the proposal defense. 

The student's committee must have the proposal document two weeks before the proposal 
defense.  

6.2 Thesis Research and Final Report 

The research proposal is an outline of the research plan that encompasses mainly the problem 
definition, the hypotheses, and the proposed method to explore the hypotheses. The final report 
is the formal form of the complete work prepared according to the Graduate Studies guidelines. 

The thesis is a final technical report that describes the student's entire work. It must be written 
following the thesis guidelines of the Office of Graduate Studies. A thesis is generally composed 
of the following chapters: 1) Introduction that defines the problem definition, impact, hypotheses, 
and related background information, 2) Literature Review that explains the state-of-the-art, 3) 
Method that presents the proposed approach in detail including the experimental setup and the 
analysis method, 4) Results and Discussion that explains the outcomes of the experiments 



Updated April 1, 2026 

9 

conducted and discuss how they are aligned with the hypotheses as well as limitations and 
future work for further exploration. The language of the report must be precise and concise. 
Students are responsible for proper citation of others' work used in the report. 

IMPORTANT: The student's complete thesis draft must be provided to all committee 
members at least two weeks prior to the defense date. Failure to meet this deadline will 
require rescheduling the defense. 

The format of a thesis must follow the guidelines defined by the Graduate Studies in the catalog 
of the year at which the student plans to submit the thesis. Students are responsible for 
completing the final thesis defense according to the Graduate Studies Defense Deadline. The 
final defense shall be held open to the public. 

7. Useful Links 
Please visit the link of the Office of Graduate Studies for Current Graduate Students for detailed 
guidelines, policies, deadlines and forms as well as the following guidelines: 

Southeastern Plagiarism Guidelines 

Avoiding Plagiarism 

8. Appendix: Required Forms 
The following forms are required throughout the ISAT program. Samples can be found in the 
Appendix at the end of this handbook. Current versions should be obtained from the ISAT 
Graduate Coordinator or the Office of Graduate Studies website. 

● Thesis Advisor Choice Form 
● Advisor/Committee Request Form 
● Proposal Assessment Form 
● Plan of Study 
● ISAT 6650 Internship Form (for students completing an internship) 

  

https://www.southeastern.edu/acad_research/programs/grad_school/current-students/
https://www.southeastern.edu/acad_research/programs/grad_school/current-students/
https://www.southeastern.edu/wp-content/uploads/omni-misc-files/admin/cfe/assets/plagarismguidelines.pdf
https://www.southeastern.edu/wp-content/uploads/omni-misc-files/acad_research/programs/grad_school/current-students/publications/assets/plagiarism.pdf
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ISAT Thesis/Project Advisor Choice Form 

 
 

 
 
 
Student Name: _______________________________ 
 
Advisor Name: _______________________________Thesis/Project Abstract:  
 
 
Student Signature:  

 
Name  

Advisor Signature  
 

Name  
Approved By:  

 
ISAT Graduate CoordinatorDate 

ISAT Proposal Assessment Form 
 

Student Name: ______________________________ Student ID: ______________________ 

Semester/Year: _________________ Proposal Defense Date: ________________________ 

Proposal Title: _______________________________________________________________ 

 

 

Committee Decision 

☐ PASS - Student may proceed with proposed research 

☐ FAIL - Student must revise proposal and schedule a new defense 

Additional Comments and Recommendations: 
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Committee Signatures 

Committee Chair/Major Advisor: 

Print Name: _____________________________ Signature: ____________________________ 

Committee Members: 

Print Name: _____________________________ Signature: ____________________________ 

Print Name: _____________________________ Signature: ___________________________  

Additional Committee Member (if applicable): 

Print Name: _____________________________ Signature: ____________________________  

ISAT Graduate Coordinator: 

Print Name: _____________________________ Signature:____________________________ 

This form must be completed and submitted to the ISAT Graduate Coordinator within three (3) 
days following the proposal defense. 

 

 

ISAT MS Plan of Study 

Student Name: ____________________________ Student ID: _________________________ 

Discipline of Study: ____________________________ Advisor: ________________________ 

Seminar Courses: 

1.  
2.  

Core Courses: 

1.  
2.  
3.  
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4.  

Discipline-Specific Courses: 

1.  
2.  
3.  

Thesis/Project Courses: 

1.  
2.  

Additional Requirements (if any): 

 

 

Student Signature: ____________________________ Date: ______________ 

Advisor Signature: ____________________________ Date: ______________ 

Advisor/Committee Request Form 

The Advisor/Committee Request Form can be found at the Office of Graduate Studies website. 

  

https://www.southeastern.edu/wp-content/uploads/omni-misc-files/acad_research/programs/grad_school/current-students/assets/Advisor_comittee_req_form_.pdf
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College of Science and Technology 
ISAT 6650 Internship Form 

A student must be an ISAT major to take ISAT 6650 

Semester ____________ 

Student Name ___________________________________________ W # __________________ 

Area of Concentration____________________________ Catalogue Year __________________ 

Student’s Email________________________ Student’s Phone Number(s) 
__________________ 

Description of Project: ___________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

ISAT Faculty Sponsor: 
___________________________________________________________ 

Internship Off-campus Mentor: ____________________________________________________ 

Time allowance for completion of project_______________ Credit Hours__________________ 

Fall and Spring: 3 hours of work per credit hour Summer: 6 hours of work per credit hour 

The proposed mentor should send a letter to an ISAT coordinator saying they agree to the terms 
of the internship. The student will be expected to: (i) meet regularly with their ISAT Faculty 
Sponsor to discuss their experiences; (ii) keep a written record of their internship activity to be 
submitted to their Faculty Sponsor at the end of the semester; and (iii) submit a written summary 
of the entire semester’s internship experience to their ISAT Faculty Sponsor and an ISAT 
coordinator. At the end of the internship, the Internship Mentor will also provide a written 
evaluation of the student’s work to the ISAT Faculty Sponsor and an ISAT coordinator. 

Student’s Signature _____________________________________________   Date _________ 

ISAT Faculty Sponsor Signature __________________________________   Date _________ 

Internship Mentor Signature _____________________________________   Date _________ 

ISAT Coordinator’s Signature ____________________________________   Date _________ 

Dean’s Signature _______________________________________________   Date _________ 

NOTE: This form must be completed in full and returned to an ISAT coordinator for permission 
to enroll in ISAT 6650. 
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A copy of the completed contract will be sent to the student and placed in the student’s file. 
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